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Introduction 
The goal of this update is to provide you with timely reminders of your responsibilities 
under Title I and guidance to help you meet those responsibilities. This update spans the 
end of the 2010-11 school year. You can anticipate the next update at the beginning of 
the next school year. As always, your feedback regarding the usefulness of these updates 
is encouraged.  

Note that this update corresponds approximately to the spring and summer activities 
described on page 9 of the Title I: Year at a Glance posted at 
www.doe.mass.edu/titlei/year.html. 

Fiscal Issues 

FY12 Title I Allocations and Grant Applications 

On July 12 we announced the release of FY12 Title I allocation amounts and application 
materials. Districts are now able to complete and submit applications for FY12 Title I 
grant funds using the same Excel workbook format used in FY11 and prior years. As in 
prior years, we have established a rolling submission period for the Title I grant: a district 
should plan to apply approximately 30 days prior to the date it needs access to the funds. 
All applications, however, are due by December 31, 2011. As of the week of July 11-15, 
we are still making final technical adjustments to the state’s new online grant system 
(‘G3’) that will enable districts to apply for grant funds using an online interface. We will 
notify you when we are able to make a switch from the Excel workbook format to the 
new online system.  

We have scheduled three in-person technical assistance sessions for district Title I 
directors this summer. The first session was held on July 12 and focused on key 
components of the grant application: Form 1 - which is used to indicate school-level 
allocations; Form 2 - used to describe district reservation of funds; and the new Form 3 - 
which collects descriptive data on the district's Title I programs.  

The second and third sessions are scheduled for Tuesday, August 2, and Thursday, 
August 25. The focus of the August 2 session will be the grant application process, while 
the August 25 session will target the needs of new Title I directors. In addition, we will be 
conducting weekly conference calls through the remainder of July and August.  

We will send registration details for these opportunities to Title I directors via email. As 
always, please feel free to contact us at titlei@doe.mass.edu or 781-338-6230 if you 
have individual questions regarding your district’s FY12 grant. 
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 Upcoming Technical Assistance 
Sessions 

August 2 - FY12 Title I Grant 
Application Technical Assistance 
Session - Completing the FY12 
Grant application (Fund code 
305) 

August 25 - Title I program 
assistance for new Title I directors  

July 19, July 26, August 9, and 
August 16 - Conference calls 
offering Title I directors the 
opportunity to hear Title I 
application process updates and 
to ask program related questions. 
 
Additional details, including 
registration information, was 
emailed to all Title I directors on 
July 14. 
 
 

http://www.doe.mass.edu/titlei/year.html�


Title I  Quarterly  Update  SUMMER 2011 
 

Page 2 of  7 

 

Fiscal Issues (Continued) 

Time and Effort Records 

REMINDER: Districts are required to maintain "time and effort" records for all 
personnel funded through Title I funds. For personnel who are partially funded 
through Title I funds, you are required to collect signed records on a monthly basis. 
Personnel who are fully funded through Title I funds are required to sign records on 
a semi-annual basis (twice a year). By this time in the year you should have collected, 
or be in the process of collecting, these signed semi-annual certifications.  Record 
stipends on semi-annual certifications or monthly reports, whichever is utilized for 
the particular employee. Alternatively, permitted documentation includes (1) a 
signed supplemental contract that stipulates Title I work activity, (2) sign-in 
attendance logs approved by the supervisor (e.g., pay for professional development 
activities), and (3) employee time/pay slips that specify "Title I" and are approved by 
the supervisor. 

Non-Public School Outreach and Consultation 
Each year districts are required to notify officials from private schools where eligible 
students attend of the opportunity to receive Title I services. Services include extra 
academic support for eligible students, related professional development for their 
teachers, and capacity-building support for their families. These must be equitable 
to those provided to eligible public school children, their teachers, and their families. 
We have prepared a Sample Letter of Notification to Private Schools to assist you in 
performing this outreach to all private schools that enroll eligible resident students, 
whether the schools are located within or outside of district boundaries.  

Your district is also required to obtain written affirmation that timely and meaningful 
consultation has occurred with officials from each private school that has elected to 
participate in the district’s Title I program in SY2011-12. To document that this 
consultation has occurred, we have prepared Form 7: Affirmation of Consultation 
with Participating Private Schools. One copy of this form must be submitted to ESE 
with the district's FY12 Title I grant application for each private school in which the 
district will provide Title I services in SY2011-12.  

Planning on Changing from a Targeted Assistance to 
a Schoolwide Program? 
A school that will conduct a targeted assistance program in the coming school year 
but is planning to conduct a schoolwide program in the following year must meet 
certain eligibility and planning requirements. We have prepared guidance to assist 
districts in initiating this change, entitled Title I Program Change Procedure: Targeted 
to Schoolwide. If your district intends to convert a targeted assistance program that 
meets schoolwide eligibility requirements (e.g., 40% poverty rate) into a schoolwide 
program in SY2011-12, an authorized signatory from the district must sign and 
submit the form entitled Title I Schoolwide Program: Justification and Assurances to 
ESE with your district’s Title I application.  

Schoolwide program guidance and required forms can be obtained online at 
http://www.doe.mass.edu/titlei/programs 

 
 

You can find these samples and 
resources related to non-public school 
outreach/consultation and Schoolwide 
program planning online at: 
www.doe.mass.edu/titlei/monitoring/.  

http://www.doe.mass.edu/titlei/programs�
http://www.doe.mass.edu/titlei/monitoring/�


Title I  Quarterly  Update  SUMMER 2011 
 

Page 3 of  7 

 

Title I and Supplemental Educational Services (SES) Data 
Collections  
At our May 23 Title I Technical Assistance and Networking session, we shared information 
with many of you about the FY11 Title I Data Collection Application on the Security Portal. 
The application is available for you to submit data to ESE until August 31, 2011. 
Instructions and additional information about the tool are available here: 
http://www.doe.mass.edu/news/news.aspx?id=6260. 

Beginning this year, we have combined the Title I and SES data collections into one 
application. Additionally, districts are now required to submit information on student 
achievement in SES programs. 

As a matter of federal law, SES providers are required to report information on student 
achievement to districts and parents. However, some of you expressed concern that your 
FY12 Title I, Part A grant payments could be withheld if your external SES provider(s) do not 
supply you with achievement data prior to August 31, 2011. Please know that we have 
informed all providers that they must submit these data to the district upon the close of 
each student’s SES Student Learning Plan, and no later than August 15, 2011, and that we 
intend to withhold FY12 program approval for any SES provider that fails to provide these 
data to districts by August 15. 

Preparing for the Upcoming School Year 
Preparing for NCLB School Choice 

At least 14 days prior to the start of the school year, districts are required to notify the 
parents/guardians of all children in Title I schools identified for improvement, corrective 
action, or restructuring of the option to transfer to another school in the district not 
identified for improvement. (Parents/guardians of children attending other schools that 
have an NCLB accountability status must receive this information no later than the start of 
the school year.) 

As it takes two years of making AYP for all student groups for a school to exit improvement 
status, in many cases districts know now if one or more schools will be required to offer 
NCLB school choice in 2011-12. While ESE will notify districts of preliminary 2011 NCLB 
accountability status for all schools in August, districts should begin planning for school 
choice now. In addition to taking stock of schools that might be able to receive transfer 
students and establishing a schedule for notifying the parents/guardians of children in 
identified schools, districts should set aside appropriate funds in the FY11 Title I budget 
application, begin notifying parents/guardians of children in Title I schools that will remain 
in improvement status in 2011-12, and arrange for transfers, as appropriate.  

If necessary, the district may prioritize low-achieving students from low-income families 
who wish to transfer. If the district cannot offer receiving schools at the appropriate grade 
level(s) within the district that are not in improvement status then the district must inform 
parents/guardians of arrangements with neighboring districts to accept students who wish 
to transfer. Documentation of outreach efforts to neighboring districts should be kept on 
file. 

 

Save time at the end of the year by 
using the SES Data Collection 
Application to maintain records on 
student participation in SES. These 
data will be due to the Department 
on August 31, 2011.  

 

Send feedback and questions 

about SES Data Collection to 

sesproviders@doe.mass.edu 

 

 
Maintaining documentation of 
outreach efforts to neighboring 
districts to accept students as transfers 
helps districts comply with the Title I 
regulations governing choice.   
 
Encourage parents/guardians to learn 
more about NCLB at 
www.doe.mass.edu/nclb/parents.html 
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Preparing for the Upcoming School Year 
(Continued) 
Coordinating Services with Neglected/Delinquent Facilities  

Some districts receive grants on behalf of children in Neglected/Delinquent 
community residential facilities (Title I, Part D Subpart 2 grants) within the district’s 
geographic boundaries. This is a reminder that all Title I, Part D Subpart 2 grant 
recipients must establish and have on file at the facility and in the affiliated school 
district a ‘formal agreement’ as required by the U.S. Department of Education.  The 
formal agreement spells out the programmatic and fiscal agreement between the 
facility and the school district, with the latter acting as fiscal agent for grant 
funds. Spring is an appropriate time to review current agreements with local 
Neglected/Delinquent facilities and collaborate with them to establish agreements 
for the upcoming school year. 
 
Preparing for Supplemental Educational Services (SES) 

Districts that in 2011-12 will have one or more Title I schools identified for 
improvement (year 2), corrective action, or restructuring are required to offer the 
students from low income families in these schools the opportunity to receive free 
tutoring, or SES, from a list of providers approved to serve the district. 

Below please find several important reminders regarding the implementation of SES: 

• Identifying Providers. The summer months are a good time to contact providers, 
including new providers, and to begin developing contracts/agreements with 
them so that services can begin as close to the beginning of the school year as 
possible. ESE maintains a list of approved providers across the state, by school 
district, from which parents may select. The list includes providers that are able 
to serve English language learners and students with disabilities. For a list of 
best practices in initiating and maintaining productive relationships with 
providers throughout the year, please refer to the SES PowerPoint presentation 
posted here: http://www.doe.mass.edu/news/news.aspx?id=5786.  

• SES Student Learning Plans. It is the responsibility of the district, not the 
provider, to ensure that a plan is completed for each student participating in 
SES. However, a district and a provider may agree that the provider will 
complete, on behalf of the district, the agreement for each student the provider 
serves. A district cannot require a provider to develop the plans for the students 
it serves, without the provider’s consent. The district may require providers to 
complete a standard template, so long as all providers are held to the same 
expectations. Alternately, the district may allow providers to use their own 
template, so long as they contain the required information.  However, please 
note that the district cannot impose requirements on a provider that affect the 
design of the provider’s program. For a list of the elements that must be 
included in SES Student Learning Plans, please refer to the Technical Assistance 
Handbook for District Administrators & SES Providers posted here: 
http://www.doe.mass.edu/ses/. 
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Preparing for the Upcoming School Year 
(Continued) 
 
Preparing for Supplemental Educational Services (SES) 

• Parent/Guardian Selection of Providers. While parents/guardians may consult 
the district in choosing a provider, they do not have to follow that 
recommendation, and may choose from any provider approved to serve the 
district. The district’s SES notification letter should give parents/guardians the 
opportunity to rank their choice of provider in order of preference. This will 
assist the district in pairing students with providers, especially in situations 
where the provider requires a minimum number of students to apply for 
services in order to serve the district. A sample parent/guardian notification is 
posted here: http://www.doe.mass.edu/ses/. 

• Per-Pupil Amounts, Hourly Rates, Hours of Service, and Grades Served. Each 
district has a per-pupil allocation which represents the maximum amount they 
may spend per pupil on SES in the 2011-12 school year. In addition, each 
provider has an approved rate that they may charge for services, expressed as a 
per-pupil and/or per group amount. ESE requires contracts/agreements 
between districts and providers to stipulate, at a minimum, 22 hours of 
individual instruction or 25 hours of group instruction. In addition, students who 
are more than three grades apart may not be served in a group setting. A 
spreadsheet containing FY12 SES per-pupil amounts and hourly provider rates is 
posted here: http://www.doe.mass.edu/ses/. Please note that the spreadsheet 
will be updated as ESE approves provider renewal applications for the 2011-12 
program year. 

• Criminal Offender Record Information (CORI) Checks. Districts must ensure that 
contracts/agreements with providers include language requiring that all 
provider staff who will be working with students, either directly or indirectly, 
have passed a CORI check prior to working with students. Districts may conduct 
CORI checks on provider staff, if the district agrees. If CORI checks are to be 
conducted by the provider, the provider must give the district the names of all 
provider staff who will be working with students and who have also passed a 
CORI check. It is the responsibility of the district to ensure that SES are delivered 
in a safe, healthy environment. As such, the district may require additional 
background checks of provider staff, so long as all provider staff (including 
tutors from the district, if the district is also a provider) are subject to the same 
requirements. 

• Massachusetts’ Conflict of Interest Law. Both district and external providers 
must ensure that their recruiting and hiring practices are in compliance with 
Massachusetts’ Conflict of Interest Law (G.L. c. 268A). The law details the issues 
surrounding the involvement of municipal employees in SES programs: 

o Non-district providers are prohibited from hiring school committee 
members, employees or volunteers of a district in the provider’s 
service area to perform tutoring or any other services within the same 
district in which the person is employed. 

 

The Department’s Technical 
Assistance Handbook for District 
Administrators & SES Providers is a 
particularly valuable resource for 
districts operating SES programs. 
Find it online at: 
www.doe.mass.edu/ses/. 
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Preparing for the Upcoming School Year (Continued) 
Preparing for SES (Continued) 

o District providers may employ their own staff to work in the district’s SES 
program if: 

 The district pays the employee for SES provision under the employee’s 
regular contract (by one check) for all services rendered (i.e., 
incorporate payment for SES with the teacher’s regular salary payment) 
and 

 The district sets up its SES program and hiring plan in advance of 
selecting students for the tutoring services; or 

 The district uses objective criteria for selecting students for the program 
without the involvement of teachers; or 

 The district has a rule that no teacher may tutor his or her own 
students. 

 Approved SES providers sign the Assurances and Certification statement asserting their 
compliance with this law. Information regarding the Conflict of Interest Law and the ways in 
which it affects SES can be found at http://www.doe.mass.edu/ses. 

May 23, 2010 Technical Assistance Meeting 

The Department held a Title I Technical Assistance session in Marlborough on May 23, which 
was attended by approximately 200 district Title I directors & coordinators. ESE staff gave 
whole-and small-group presentations on a variety of topics of interest to Title I Directors, 
including Title I Data Collections, Internal Controls, Homeless Students and Title I, Title I Part D 
Subpart 1: Prevention and Intervention Programs for Children and Youth Who Are Neglected, 
Delinquent, or At-Risk, Providing Services to Eligible Private School Students, FY11 Title I 
Program Review Common Findings and Title I Program Evaluation. Materials from this meeting 
are posted to our Title I website at http://www.doe.mass.edu/news/news.aspx?id=6270 

Title I Program Evaluation 
The end of the school year is time to evaluate your district’s Title I program. Title I program 
evaluations are conducted at the end of a program year and are intended to measure the 
efficacy and impact of the district's Title I program. Evaluation data—such as periodic and 
summative student assessment data—and staff and parent surveys are used to evaluate the 
strengths and weaknesses of the program’s impact on raising student achievement and in 
productively involving parent/guardians in their children’s education. The evaluation must 
reflect Adequate Yearly Progress (AYP) data for the district and all Title I schools. You can find 
a sample program evaluation procedure and summary at: 
www.doe.mass.edu/titlei/monitoring/samples.html. 

This is also an appropriate time of year to evaluate your district’s parent involvement policies 
and procedures, services for private school students and teachers, and your district’s 
coordination of Title I services with local neglected and delinquent facilities, if appropriate. 
These are all elements of the evaluation of your district’s overall Title I program. Resources 
are available at www.doe.mass.edu/titlei/parents.html and 
www.doe.mass.edu/titlei/students/?section=all. 
 

 
 

FY11 Title I Program Review 
Update 
We would like to thank all 
districts that were scheduled 
for a FY11 Title I Program 
Review for submitting their 
documentation. ESE notified 
districts of findings and 
required actions, if any, in 
May. Title I Program Reviews, 
conducted every six years, 
provide the Department with 
information about the 
implementation of your Title I 
program. To see if your 
district is scheduled for an 
FY12 Title I Program Review, 
visit 
www.doe.mass.edu/pqa/revi
ew/cpr/6yrcycle.html 
 

The materials and procedures 
related to Title I Program 
Review available at 
www.doe.mass.edu/titlei/mo
nitoring/ are important 
resources that can be used by 
all districts to support and 
strengthen existing Title I 
programs.  

http://www.doe.mass.edu/ses�
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http://www.doe.mass.edu/pqa/review/cpr/6yrcycle.html�
http://www.doe.mass.edu/pqa/review/cpr/6yrcycle.html�
http://www.doe.mass.edu/titlei/monitoring/�
http://www.doe.mass.edu/titlei/monitoring/�


Title I  Quarterly  Update  SUMMER 2011 
 

Page 7 of  7 

 

 

. 

 

 

 

 

Title I Calendar at a Glance 
June 

Disseminate 2010-11 NCLB Report Cards to all parents prior to 
the end of the school year. 

Submit requests to amend grants, as needed. 

Collect semi-annual certifications (2 of 2) for Title I personnel 
whose compensation is funded solely from Title I.  

Collect signed Time & Effort records for split-funded staff. 

Review & update supplement, not supplant policy & procedure, 
if needed. 

Review & update district parent / guardian involvement policy 
based on data (e.g., evaluations). 

Review & update school - parent/guardian compact. 

Prepare to implement NCLB School Choice & SES for the 
following school year (if applicable). 

July 

SY2011-12 Regular Title I grant applications are due July 30 for 
districts seeking a September 1 start date. 

August 

Send notifications to parents/parents of children attending 
schools in the district identified for improvement, corrective 
action, or restructuring status. 

September 

Update comparability procedure & make determination of 
comparability. 
 
Collect signed Time & Effort records for split-funded staff. 
Implement NCLB School Choice & SES. Providers must initiate 
services no later than thirty (30) days after receiving a final list of 
eligible students from the district. 
 
Update contact information with your district Directory 
Administrator. 
 
Review & update Title I personnel lists by building. 

 

Learn more about these activities in 
Title I: Year at a Glance, posted on 

the Department's website at 
www.doe.mass.edu/titlei/year.html 

  Outreach to Non-Public 
Schools  
To improve general understanding of Title I 
service for private school students, an 
informational meeting was recently held in 
Worcester with private school leaders from 
central and western parts of the state. The 
meeting was planned in conjunction with the 
Worcester Diocese Catholic schools since the 
majority of Title I eligible non-public school 
students attend Catholic schools. Eligibility 
requirements, outreach and consultation process, 
and program development were covered during 
the session. All information shared with the 
attendees mirrored what is presented to public 
school districts at technical assistance sessions 
and through guidance materials available on our 
website. More informational meetings are 
planned to reach private school leaders in other 
parts of the state. We hope that these meetings 
will result in more efficient communication and 
collaboration as public school districts address 
Title I equitable participation requirements. For 
more information on meeting non-public school 
student participation requirements, please visit 
http://www.doe.mass.edu/titlei/students/?sectio
n=private. 

 

 
 

 

 
For Title I questions: titlei@doe.mass.edu / 781-338-6230 

For AYP-related questions: ayp@doe.mass.edu / 781-338-3550 

For SES-specific questions: sesproviders@doe.mass.edu / 781-338-6328 

View archived Title I headlines 
including past Title I Quarterly 

Updates at www.doe.mass.edu/titlei/ 
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