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Introduction 
The goal of this update is to provide you with timely reminders of your responsibilities 
under Title I and guidance to help you meet those responsibilities. This update spans the 
beginning of the 2011-12 school year. You can anticipate the next update in early 2012. 
As always, your feedback regarding the usefulness of these updates is encouraged.  

Note that this update corresponds approximately to the fall activities described on page 
8 of the Handbook for Title I Directors posted at 
www.doe.mass.edu/titlei/handbook.html. 

Fiscal Issues 

FY12 Title I Comparability Reporting 

Per federal law, districts may only receive Title I, Part A funds if they use state and local 
funds to provide services in Title I schools that, taken as a whole, are at least comparable 
to the services provided in schools that do not receive Title funds. When all schools 
receive Title I funds, districts must ensure that state and local funds are used to provide 
services that on the whole are substantially comparable in each school.  

Documenting comparability of services is an annual requirement for each district 
receiving Title I funds.  

 Districts must ensure compliance with all comparability requirements, including 
establishing and implementing:  (a) a local educational agency-wide salary schedule; (b) a 
policy to ensure equivalence among schools in teachers, administrators, and other staff; 
and (c) a policy to ensure equivalence among schools in the provision of curriculum 
materials and instructional supplies.  These documents must remain on file at the district 
and be available for outside review.  Districts must also keep on file a copy of their signed 
FY12 NCLB grant assurances document.     

We will be sending all districts detailed instructions regarding FY12 Title I comparability 
reporting requirements later this month under separate cover. 

Comparability instructions and forms, as well as federal non-regulatory guidance, can be 
found at www.doe.mass.edu/titlei/fiscal/?section=supplement.     

FY12 Review and Approval of Regular Title I Grants 

As of late September, approximately 328 districts have submitted FY12 Title I grant 
proposals. If your district has an FY12 Title I allocation but has not yet submitted its 
proposal, please do so as soon as possible to ensure timely access to these FY12 funds. 

Department staff members have been reviewing proposals since mid-summer. If one of 
our staff has contacted you for corrections or clarification, please be sure to respond 
carefully and promptly. We aim to approve all grants as quickly as possible and allow 
districts access to FY12 funds, but we need your continued assistance. 

Our staff will notify your district via email once the district’s grant application has been 
approved and sent to our Grants Management office for processing. 
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 Fall Technical Assistance Meeting – 

Thursday, October 6 

The Department will host a Title I 
technical assistance session that 
will cover a variety of topics and be 
open to all Title I districts. The 
event will be held at the Best 
Western Royal Plaza Hotel in 
Marlborough and will run from 
morning through mid-day. A 
detailed agenda will be sent to 
registrants prior to the event. 
While participation in this event is 
voluntary, registration is required 
to attend. To register, please visit:  

www.doe.mass.edu/conference/?C
onferenceID=1176 
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Fiscal Issues (Continued)  
Transition from FY11 to FY12 Title I Grants 

The FY11 federal grant period ended on August 31, 2011, though certain districts applied for and 
received an extension of the grant period through September 30. All districts receiving FY11 
federal Title funds must submit a final financial report (“FR1”) within 60 days of the end of the 
grant period. For districts with an August 31 end date, the FR1 is due to Grants Management by 
October 31. Districts that extended their Title I grant end date must submit the FR1 by the end of 
November.  

We will notify your district about the availability of FY12 “carryover” funds, if any, and the 
process for accessing those funds only after the FR1 has been submitted and reconciled.  

Title I Grant Amendments 

Districts must submit requests to amend grants when: 

• there is any significant change in program objectives; or 

• there is any increase or decrease in the total amount of the grant; or 

• an increase in a line of the budget exceeds $100 or 10% of the line (whichever is 
greater), or exceeds $10,000. 

As with the original grant proposal, ESE staff are responsible for reviewing and approving Title I 
grant amendments. We will notify your district of the need for additional information or changes, 
if necessary, and when the amendment has been approved and processed by the Grants 
Management office. To help facilitate an efficient review and approval process, please be sure to 
include in your district’s amendment requests details regarding proposed Title I amendments. 
We need to understand why you are proposing a change and how the change will improve the 
provision of Title I services; you can help us by answering these questions in advance. 

After your district’s FY12 Title I grant proposals have been approved, we will notify your district 
and upload a “final” approved FY12 Title I budget workbook to your district’s Title I Grant 
Application and Amendments drop box in Drop Box Central in the Department’s Security Portal. 
We expect that for most districts this “amendment-ready” budget will be available in late 
October. 

Please be sure to check the 2011-12 accountability status for your district and Title I schools and 
amend your FY12 Title I budget accordingly. See page 3 for additional details on 2011 MCAS and 
Accountability reporting. 

As you know, districts with Title I schools identified for improvement (year 2), corrective action, 
or restructuring are required to reserve the equivalent of 20 percent of their Title I allocation on 
choice-related transportation and SES. During the year, the district may find that it needed less 
than the reserved amount and wish to amend its FY12 Title I grant to use these unexpended 
amounts for other allowable activities. In order for ESE to approve the district's amendment 
request to reallocate any unexpended funds, you have to ensure and document that you have 
met all of the requirements below: 

1. Partner, to the extent practicable, with outside groups, such as faith-based 
organizations, other community-based organizations, and business groups, to help 
inform eligible students and their families of the opportunities to transfer or to receive 
SES. 

 

Instructions for submitting Title I 
amendments and the necessary 
amendment forms are included in 
your district’s FY11 and FY12 grant 
applications. 
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2. Ensure that eligible students and their parents have a genuine opportunity to sign up for 
school choice or to obtain SES, by: (a) providing timely, accurate notice to all parents, 
including parents of English language learners and students with disabilities; (b) 
ensuring that sign-up forms for SES are distributed directly to all eligible students and 
their parents and are made widely available and accessible through broad means of 
dissemination, such as open houses, the Internet and other media, and communications 
through public agencies serving eligible students and their families; and (c) providing a 
minimum of two enrollment windows, at separate points in the school year, that are of 
sufficient length to enable parents of eligible students to make informed decisions 
about requesting SES and selecting a provider. Districts are encouraged, however, to 
have a continuous enrollment period. These districts may notify the Department after 
several months of open enrollment if demand has been met and dedicated funds 
remain available for reallocation via amendment. 

3. Ensure that eligible SES providers are given access to school facilities, using a fair, open, 
and objective process, on the same basis and terms as are available to other groups that 
seek access to school facilities. 

We would not expect the district to notify ESE of its intention to amend its FY12 Title I grant to 
use funds reserved for choice-related transportation and SES for other allowable activities prior 
to December 2011. 

We have included additional language on the Title I, Part A Amendment Request Form (Form AM 
1) requiring the district to certify that it has met the above requirements if it intends to spend a 
portion of its 20 percent obligation on other allowable activities. For more information on these 
requirements, refer to Part L of the Federal Non-Regulatory Guidance on Supplemental 
Educational Services at www.ed.gov/policy/elsec/guid/suppsvcsguid.doc. 

2011 MCAS and Accountability Reporting  

On August 15, 2011, Commissioner Chester sent a notice to superintendents and principals 
whose district and schools ESE expected to identify for improvement, corrective action, or 
restructuring based on preliminary 2011 AYP data. This early notification was intended to help 
districts comply with the required 14-day NCLB Choice notification to the parents/guardians of 
children attending Title I schools identified for improvement, corrective action, or restructuring. 
Although  detailed MCAS and AYP data were embargoed until the public release of the official 
data on September 20, districts nevertheless could communicate information to 
parents/guardians and other stakeholders about which schools made or did not make AYP and 
why, as well as the NCLB Choice options available to parents. (Detailed MCAS and AYP data may 
always be used internally by school and district staff for the purpose of informing instruction, 
curriculum, and assessment). 
 
Information related to 2011 accountability reporting is available at 
www.doe.mass.edu/sda/ayp/2011/default.html. Resources include lists of districts and schools 
by NCLB Accountability Status and Accountability and Assistance Level, the School Leaders' Guide 
to the 2011 Accountability Reports, and the guidance document entitled 2011-12 Massachusetts 
School & District Accountability and Assistance Levels & Required Actions. Be sure to take note of 
any changes to school or district accountability status that impact Title I resource allocation (e.g., 
reservations for professional development, NCLB Choice, or supplemental educational services) 
and amend your district's FY12 Title I budget accordingly. 

 

 
Commissioner Mitchell Chester has 
announced that Massachusetts will 
pursue a waiver recently offered by 
the U.S. Department of Education of 
certain NCLB requirements. 
Information about ESEA Flexibility is 
located at 
http://www.ed.gov/esea/flexibility. 
We will be seeking your input about 
this waiver opportunity as we move 
forward.   
 

http://www.ed.gov/esea/flexibility�
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2011 MCAS and Accountability Reporting 
(Continued)  

NCLB School Choice Notification to Parents/Guardians 
 
As you may know, districts with Title I schools required to offer NCLB Choice but with 
no schools to which parents/guardians may transfer their children are required, to 
the extent practicable, to enter into cooperative agreements with neighboring 
districts to accept students as transfers. Please know that even if there are no 
schools within the district or in neighboring districts to which parents can transfer 
their children, the district must still inform parents/guardians of the accountability 
status of the school and of the district's attempt to enter into these cooperative 
agreements. If the district cannot provide NCLB Choice to students in a school in its 
first year of school improvement, it may voluntarily offer supplemental educational 
services to children from low income families one year earlier than is required under 
NCLB. To do so, an Ed-Flex waiver request must be submitted to ESE. The waiver 
form can be obtained at www.doe.mass.edu/titlei/fiscal/?section=ed-flex. 

 
Distribution of 2011 NCLB Report Cards 

You may recall that in prior years, NCLB Report Cards were not available or required 
to be distributed until the spring of each school year. Beginning with the 2011-12 
school year, 2011 NCLB Report Cards, containing information from the 2010-11 
school year, will be available in September and must be distributed in the fall and no 
later than October. To reduce multiple mailings and to conserve resources, report 
cards may be included in other “back to school” mailings, including MCAS 
Parent/Guardian Reports. 

Start-up of NCLB Choice and Supplemental Educational Services (SES) 
in the 2011-12 School Year 

To assist districts in carrying out their responsibilities related to the provision of 
NCLB School Choice and SES we sent districts the following memoranda: 

• An August 24, 2011 memorandum was sent to district administrators of SES 
and approved SES providers addressing issues such as parent/guardian 
notifications, the waiver allowing district to offer SES to eligible students in 
Title I Schools Identified for Improvement - Year 1 , displaying SES 
information on the district websites, communications between districts and 
SES providers, emergency procedures, and the availability of new/revised 
online resources, including guidance related to the Conflict of Interest Law. 
This memorandum is available at 
www.doe.mass.edu/news/news.aspx?id=6356. 

• A September 28, 2011 memorandum was sent to Title I directors in districts 
required to offer SES addressing issues such as schools required to offer 
SES, per-pupil amounts and prioritizing eligible students, the Conflict of 
Interest Law, provider use of school facilities, displaying SES information on 
the district’s website, partnering with providers to monitor the 
implementation of SES, recordkeeping, and SES resources. This 
memorandum is available at www.doe.mass.edu/news/news.aspx?id=6240. 
 

 
 

 
For more information about NCLB Report 
Cards, including how to access them, 
frequently asked questions, and sample 
materials, visit 
http://www.doe.mass.edu/nclb/reportcard/.  

 
ESE has developed a new sample parent 
notification document entitled Required 
Parent/Guardian Notifications under No Child 
Left Behind (NCLB). Find it online at 
http://www.doe.mass.edu/sda/ayp/2011/def
ault.html. 
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Title I and SES Data Collection 

In a June 20, 2011 memorandum and again in our summer 2011 Title I Quarterly 
Update (dated July 19, 2011) we announced the availability of the online Title I/SES 
data collection application. All districts receiving Title I funds in FY11 are required to 
report data using the Title I data collection application; all districts that were 
required to offer SES to eligible students in the 2010-11 school year must also report 
data on student participation in SES using the tool. The deadline for submitting these 
data was August 31, 2011. 
 
As of early October a small number of districts have yet to submit data via these 
applications. We notified these districts’ Title I directors directly via email in 
September. If you work in one of these districts, please be sure to access these 
applications and submit the data as soon as possible, but not later than the end of 
October. Details are available here: www.doe.mass.edu/news/news.aspx?id=6260.  
 

Title I Monitoring 
2010-11 Program Reviews – Follow-Up 

Throughout the spring and early summer, the Department conducted desk-based 
program reviews of Title I materials submitted by approximately 60 districts. On May 
25 we sent districts a chart reflecting required follow-up actions, if any, from the 
review. All findings require submission of updated information by October 14, 2011. 
Please contact us at titlei@doe.mass.edu or 781-338-6230 if you have any questions 
about the follow-up actions required for your district. 

2011-12 Program Reviews 

As in prior years, districts receiving Title I funds that are scheduled for a Coordinated 
Program Review (CPR) in a given fiscal year also participate in a Title I program 
review.  

Later this fall we will send each district scheduled for an FY12 CPR official notice of 
and information about its Title I program review. The timing of Title I program 
review activities is independent of and does not necessarily coincide with the 
schedule of CPR document submission and district visits. Districts should expect to 
submit materials for Departmental review in the winter. In the meantime, please 
review the program review/monitoring resources posted at 
www.doe.mass.edu/titlei/monitoring/. These materials include guidance and sample 
materials that can help all districts ensure that they maintain appropriate 
documentation of their Title I programs. We will update these materials for 2011-12 
over the coming weeks, as needed. 

Title I Program Review District Communications and Findings 

Title I program review district communications and findings starting with FY09 are 
now located on the ESE website at www.doe.mass.edu/titlei/monitoring. A program 
review report cites findings, if any, when a district's Title I program is determined not 
to have met specific requirements. Findings are addressed within a specified time 
period and documentation is submitted by districts to verify compliance.  
 

 

 

 

 

Sample parent/guardian notification 
letters, 2011-12 per pupil amounts and 
a search tool that lets you identify the 
providers approved to serve your district 
are available at 
www.doe.mass.edu/ses/  

You can view the full CPR schedule here: 
www.doe.mass.edu/pqa/review/cpr/6yr
cycle.html. Please direct any questions 
about the CPR process to your district’s 
Program Quality Assurance (PQA) 
liaison or compliance@doe.mass.edu. 

The materials and procedures related to 
Title I Program Review available at 
www.doe.mass.edu/titlei/monitoring/ 
are important resources that can be 
used by all districts to support and 
strengthen existing Title I programs.  

http://www.doe.mass.edu/news/news.aspx?id=6260�
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Title I Calendar at a Glance 

October 

Submit requests to amend grants, as needed. 

Collect signed Time and Effort records for split-funded staff. 

Submit Final Financial Report (FR-1) to Grants Management (for NCLB 
grants ending in August) 

With assistance of business manager, document Title I expenditures per 
school building for the current and prior school years. 

Design evaluations for district and school parental involvement activities. 

Review and update parent guardian notification of parents’ right-to-know; 
ensure they are sent by October. 

Review and update needs assessment and program evaluation procedures 
as needed. 

Review and update school improvement plans for Title I Schools with 
accountability status and Schoolwide program plans if applicable. 

Design evaluations for Title I funded professional development activities for 
impact on student learning. 

Review system wide school enrollment based on the district's Student 
Information Management System (SIMS) October 1 Collection. 

Participate, as needed, in development and submission of EPIMS data. 

Conduct annual fall parent orientation meeting. 

Distribute 2011 NCLB Report Cards 

November 

Submit requests to amend grants, as needed. 

Collect signed Time and Effort records for split-funded staff. 

Ensure Title I schools have created rank-ordered student selection lists of 
Title I students in Targeted Assistance programs, set up files, notified 
parents, and implemented targeted assistance services. 

Ensure Home-School Compacts are collected. 

Update Targeted Assistance Program Plan. 

If scheduled for a Coordinated Program Review, organize documentation 
related to the district's Title I programs for Title I / NCLB Program Review. 

 

Coordinating Services with 
Neglected/Delinquent 
Facilities  
Some districts receive grants on behalf of children 
in Neglected/Delinquent community residential 
facilities (Title I, Part D Subpart 2 grants) within 
the district’s geographic boundaries. This is a 
reminder that all Title I, Part D Subpart 2 grant 
recipients must establish and have on file at the 
facility and in the affiliated school district a 
‘formal agreement’ as required by the U.S. 
Department of Education.  The formal agreement 
spells out the programmatic and fiscal agreement 
between the facility and the school district, with 
the latter acting as fiscal agent for grant funds.  
 

Name Change: A Handbook 
for Title I Directors 
The Title I: Year at a Glance manual is now A 
Handbook for Title I Directors. It is intended to 
assist Title I directors in managing their Title I 
program throughout the school year. The 
handbook does not include all Title I activities; it 
is meant as a resource for busy Title I directors to 
plan their year. Please use the Department's Title 
I, NCLB, and AYP websites, Non-Regulatory 
Guidance from the U.S. Department of Education, 
and technical assistance sessions and conference 
calls as resources to complete your knowledge of 
Title I. The handbook is organized into categories 
that mirror the Title I / NCLB Program Review 
Areas. It is located at 
www.doe.mass.edu/titlei/handbook.html 

 

 
 

 

 
For Title I questions: titlei@doe.mass.edu / 781-338-6230 

For AYP-related questions: ayp@doe.mass.edu / 781-338-3550 

For SES-specific questions: sesproviders@doe.mass.edu / 781-338-6328 

View archived Title I headlines and 
prior past Title I Quarterly Updates at 

www.doe.mass.edu/titlei/ 

http://www.doe.mass.edu/titlei/handbook.html�
mailto:titlei@doe.mass.edu�
mailto:ayp@doe.mass.edu�
mailto:sesproviders@doe.mass.edu�
http://www.doe.mass.edu/titlei/�

	Coordinating Services with Neglected/Delinquent Facilities

