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Contact us at titlei@doe.mass.edu 
or 781-338-6230 if you have any 
questions about the contents of this 
update or more generally about 
your district’s Title I programming.  

Introduction 
The goal of this update is to provide you with timely reminders of your responsibilities 
under Title I and guidance to help you meet those responsibilities. This update spans the 
end of the 2013-14 school year.  

Note that this update corresponds approximately to the activities described on page 6 of 
the Handbook for Title I Directors posted here.  

As always, your feedback regarding the usefulness of these updates is encouraged. 

FY13 Fiscal issues 
FY13 grant close-out 
Title I FY13 year 2 funds should be spent by June 30, 2014. If that is not possible, the 
grant can be extended into FY13 year 3 which ends September 30th, 2014. To extend the 
FY13 grant and its spending period, complete the FY13 multi-year delegation form sent 
out from Grants Management on May 5. From the Department’s perspective, barring 
unforeseen circumstances, there is no reason to wait that late to expend all FY13 funds.  
 
At the conclusion of grant activities, districts must submit a final financial report to the 
Department accounting for the expenditure of funds received. Grants Management has 
developed a standard form, the “FR1”, for collecting this information. The FR1 form must 
be submitted to Grants Management within sixty (60) days of the end date of the grant, 
after all figures have been carefully reconciled with the city auditor, town accountant, or 
district business manager.  

FY14 Fiscal issues 
Revised FY14 Title I allocations 
On April 2, 2014, we sent all district Title I directors a notice of FY14 revised Title I 
allocations. Most districts received an increase to their FY14 Title I allocation (final FY14 
allocations are posted here). In the notice, we asked districts to submit an amendment to 
claim the additional funds by April 18, 2014. As of May 9, we are in the process of 
emailing districts a PDF of the signed amendment approval and uploading the next 
amendment-ready version of the FY14 workbook to the security portal for districts to use 
if another amendment is needed in the future. Do not fear if your district did not meet 
the April 18 deadline for the increase amendment; the district will still be able to claim 
these funds by submitting an amendment request. We will be able to process additional 
increase/decrease amendments after July 1.    

Multi-year delegation form 
On May 5, the Department’s Grants Management Office sent out a multi-year delegation 
form to all district grant control users. Each district must use this form to indicate the 
amount of FY14 Title I funds the district will spend by June 30, 2014 and how much it will 
carry over into year 2 of the grant, to be spent from July 1, 2014 through June 30, 2015. 
This form is due back to Grants Management by May 16. 

mailto:titlei@doe.mass.edu
http://www.doe.mass.edu/apa/titlei/handbook/default.html?section=HB
http://www.doe.mass.edu/news/news.aspx?id=9147
http://www.doe.mass.edu/apa/titlei/grant-applications/default.html?section=FY14
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FY14 Fiscal issues (continued) 

Time and effort records 
Issues related to the collection and maintenance of “time and effort” records consistently 
results in program review/audit findings for many school districts. As a reminder, please keep 
the following in mind: 

The district must maintain time and effort records for all personnel funded with Title I funds to 
document the time and effort they spend within the Title I program. The portion of the 
federally-paid salary should reflect the time and effort the individual has put forth for that 
program. For personnel who are partially funded with Title I funds, the district is required to 
collect signed records on a monthly basis or, alternatively, utilize a potentially less burdensome 
substitute system that meets federal guidelines (see our website for further detail and 
guidance). Personnel who are fully funded with Title I funds, on the other hand, are required to 
sign records on a semi-annual basis (twice a year). By this time you should have collected the 
first set of signed semi-annual certifications for this school year, and plan to collect the second 
set at the end of this school year.  

Documentation of stipends paid to staff can be recorded with semi-annual certification or 
monthly reports, whichever is utilized for the particular employee. Alternatively, permitted 
documentation includes (1) a signed supplemental contract that stipulates Title I work activity, 
(2) sign-in attendance logs approved by the supervisor (e.g., pay for professional development 
activities), and/or (3) employee time/pay slips that specify "Title I" and are approved by the 
supervisor. 

Comparability reports 
Demonstrating comparability of services is an annual requirement for each school district 
receiving Title I, Part A funds. In accordance with federal law, a school district may only receive 
Title I funds to provide services in Title I schools that, taken as a whole, are at least comparable 
to the services provided in schools that do not receive Title I funds.  

As of early May, ESE Title I staff are in the process of reviewing FY14 comparability for all eligible 
districts and schools. We will contact Title I directors individually if our analysis indicates that 
schools in the district may not meet comparability requirements.  At that time, you may be 
asked to send us a copy of the comparability determination report you completed in the fall. As 
a reminder, we do not collect comparability reports on an annual basis so we only request this 
documentation when our data review indicates a potential compliance concern.         

Federal law also requires that a district develop procedures for complying with the 
comparability requirement. These procedures should be in writing and should, at a minimum, 
include the district’s timeline for demonstrating comparability, identification of the office 
responsible for making comparability calculations, the measure and process used to determine 
whether schools are comparable, and how and when the district makes adjustments in schools 
that are not comparable.  

Additional information on comparability can be found on our website or by contacting us at 
titlei@doe.mass.edu. 

 

 

Access sample Time and Effort 
templates here. 
 

http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=TER
http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=CP
mailto:titlei@doe.mass.edu
http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=TER
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  FY15 Fiscal issues 

Preliminary FY15 allocations 
As we indicated in the winter 2014 Title I Quarterly Update, sent out to all Title I directors on 
February 24, we anticipate an increase in our statewide Title I, Part A allocation of 
approximately 4.5 percent. Note, however, that changes to allocations will vary at the individual 
district level. We expect to receive final allocations from the U.S. Department of Education in 
late June or early July. 

FY15 Title I and Title IIA grant application 
Once again the Title I grant application will be consolidated with the application for Title IIA 
funds. Our state’s ESEA/NCLB flexibility waiver allows a district to transfer up to 100 percent of 
its Title II, Part A funds into Title I, Part A, after Title IIA non-public school participation 
obligations have been met. Providing both applications in one workbook is meant to promote 
coordination of these resources to best meet the district’s assessed needs and to make it easier 
to take advantage of the extended transfer flexibilities. The FY15 Title IIA and Title I grant 
application will be due to ESE by October 31, 2014. We will soon be posting the FY15 workbook 
on our grant applications page of the Title I website. 

FY14 Title I program review update 
We would like to thank all districts scheduled for an FY14 Title I Program Review for submitting 
their documentation for desk-based review. In addition, on-site visits were conducted in a select 
number of districts to provide context for the desk-based reviews and to better collect data 
about local practices and needs. Thank you to those districts for your time, cooperation, and 
kind hospitality. 

On May 2, 2014, Title I directors were notified by email of findings and required actions, if any, 
that resulted from the program review. Required follow-up materials are due to ESE by October 
10, 2014. Information and sample documents regarding Title I program review can be found on 
our website.  

Non-public school outreach and consultation 
Each year districts are required to notify officials from non-public schools where eligible 
students attend of the opportunity to receive Title I services. Services include supplemental 
academic support for eligible students, related professional development for their teachers, and 
capacity-building support for their families. Services must be equitable to those provided to 
eligible public school children, their teachers, and their families. We have prepared a Sample 
Letter of Notification to Non-Public Schools to assist you in performing this outreach to all non-
public schools that enroll eligible resident students, whether the schools are located within or 
outside of district boundaries. The sample letter is available on our website. 

Your district is also required to obtain written affirmation that timely and meaningful 
consultation has occurred with officials from each non-public school that has elected to 
participate in the district’s Title I program in SY2014-15. To document that this consultation has 
occurred, we have prepared a form titled, Affirmation of Consultation with Participating Non-
Public Schools. One copy of this form must be submitted to ESE with the district's FY15 Title I 
grant application for each Non-public school in which the district will provide Title I services in 
SY2014-15. 

 
 

 

Every six years, each school 
district in the Commonwealth 
is scheduled for a Coordinated 
Program Review (CPR) of state 
and federal programs. Districts 
receiving Title I funds undergo 
a Title I program review in the 
same year they are scheduled 
for a CPR. The review cycle is 
posted here. 

http://www.doe.mass.edu/apa/titlei/handbook/default.html?section=QU
http://www.doe.mass.edu/apa/titlei/grant-applications/default.html?section=FY14
http://www.doe.mass.edu/apa/titlei/parta/review/default.html
http://www.doe.mass.edu/apa/titlei/parta/pss/default.html?section=PSS
http://www.doe.mass.edu/pqa/review/cpr/6yrcycle.html
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Title I data collection 
The FY14 Title I Data Collection Application is now available on the Security Portal. A memo with 
details and instructions is posted on our website. 

All districts receiving Title I funds must report data at the district and school level. Districts must 
submit Title I data via the Security Portal no later than August 29, 2014. 

District personnel with the Title I Grant Application and Amendments Drop Box security role can 
access the application. The Directory Administrator in your district assigns this role. A list of Directory 
Administrators in each district is available here. 

Program evaluation and needs assessment 
Federal law requires districts to annually evaluate the impact of the district's Title I program on 
student outcomes and family engagement. In addition, the end of the school year is a good time to 
review services for non-public school students and teachers, students who are homeless, and the 
district’s coordination of Title I services with local neglected and delinquent facilities, if applicable. 

Prior to the start of the next school year, the district is required to conduct a needs assessment to 
establish priorities for action and make appropriate decisions about the allocation of resources (e.g., 
people, materials, time, and fiscal resources, including all ESEA funds). Title I districts should have a 
needs assessment procedure in place to document this process. 

May 15 Title I statewide conference 
We hope to see you at the upcoming Title I statewide conference on May 15 at the Best Western 
Royal Plaza Hotel in Marlborough, MA. If you have not already done so, please register for the 
conference here. 

If you have any questions about the conference please email titlei@doe.mass.edu. Note that there 
will be a separate Title IIA session in the afternoon; please register for the Title IIA session separately. 

Other technical assistance opportunities 
We will be holding technical assistance opportunities in various formats throughout the summer, 
mostly focusing on completing the FY15 Title I application workbook. The dates are not yet set, but 
these are the types of opportunities that will be offered: 

• Webinars – we will hold several webinars in June and July on completing the FY15 
application workbook 

• Regional networking meetings – meetings will be held per region (in June and July) to 
provide an opportunity for networking with other Title I directors and a hands-on working 
session to complete the FY15 grant application with colleagues and assistance from an ESE 
liaison. 

• In-person training for new Title I directors – during the summer, new Title I directors will 
have an opportunity to participate in an in-person training session on the FY15 application 
workbook 

We will email Title I directors about these opportunities once they are scheduled. 

 
 
 

 
 
 
 

Sample documentation to 
assist with program 
evaluation and needs 
assessment can be found 
here. 

 

Be sure to keep Title I 
director contact 
information up to date in 
Directory Administration 
(DA). We pull from this 
database when sending 
out important 
communications to Title I 
directors. See our website 
for more information on 
DA and for a list of district-
level directory 
administrators.  

 

http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=DC
http://www.doe.mass.edu/InfoServices/data/diradmin/list.aspx
http://www.doe.mass.edu/conference/?ConferenceID=3861
mailto:titlei@doe.mass.edu
http://www.doe.mass.edu/conference/?ConferenceID=3864
http://www.doe.mass.edu/apa/titlei/parta/review/default.html
http://www.doe.mass.edu/InfoServices/data/diradmin/
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Title I calendar at a glance 
May 

 
Submit multi-year delegation forms to grants management. 
Submit requests to amend FY14 grants, as needed. 

Collect signed Time & Effort records for split-funded staff. 

Conduct program evaluation & write a summary of that 
evaluation.  

Conduct needs assessment based on findings of program 
evaluation. 
Begin outreach to non-public school leaders of schools that 
eligible students attend. 

June 

 
Submit requests to amend FY14 grants, as needed. 

Collect semi-annual certifications (2 of 2) for Title I personnel 
whose compensation is funded solely from Title I.  

Collect signed Time & Effort records for split-funded staff. 

Review & update supplement, not supplant policy & procedure, 
if needed. 

Review & update district parent / guardian involvement policy 
based on data (e.g., evaluations). 

Review & update school - parent/guardian compact. 
Prepare to submit FY15 Title I and Title IIA grant application  

 

 

 
For Title I questions: titlei@doe.mass.edu / 781-338-6230 

For accountability related questions: ESEA@doe.mass.edu / 781-338-3550  
 

 
View this update and past Title I quarterly 

updates at 
www.doe.mass.edu/apa/titlei/handbook/def

ault.html?section=QU 
 

Spotlight on:       
Homeless services costs 
In appropriating funds for the FY15 program year, 
Congress expanded the allowable use of Title I 
funds related to homeless services beyond what 
was previously allowed.  Specifically, with the start 
of the next program year Title I funds (FY15 
allocation and any FY14, year 2 funds) can be used 
to support the work of a district homeless liaison 
and to pay for transporting homeless children and 
youth to and from their school of origin.  

This expansion of the allowable use of Title I funds 
does not change in any way the obligation to 
provide the opportunity for academic and other 
allowable assistance to any and all students in your 
district who are homeless.  

Further details and guidance on the new authority 
and resources on Title I services and homeless 
students are posted on our website. 

 

 

 

mailto:titlei@doe.mass.edu
mailto:ESEA@doe.mass.edu
http://www.doe.mass.edu/apa/titlei/handbook/default.html?section=QU
http://www.doe.mass.edu/apa/titlei/handbook/default.html?section=QU
http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=HTI
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