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DLS Gateway was the preferred method
for submission of tax rate “recap forms,”
real estate sales, and Schedule A rev-
enue and expenditure data in FY09: 86
percent of communities filed all tax rate
forms online, while 61 percent did the
same for the Schedule A. In FY10, DLS
Gateway will build on this widespread
acceptance and the many helpful sug-
gestions from accountants, assessors,
collectors, clerks, and treasurers using
the various modules. Local Services has
added enhancements to tax rate, LA3
and Schedule A added new Land of
Low Value applications, and reimburse-
ment of property tax exemptions. These
enhancements serve different pur-
poses, among which were new capabil-
ities, more efficient processing, better
control of signatures and revisions, and
accommodation of user requests. Com-
munities that used Gateway in FY09

should find the FY10 experience even
easier and more productive. For those
that continue to rely on the older ap-
proach, this should further encourage
a switch to working online!

Summary of Enhancements
Automatic LA15 Interim Year Adjust-
ment: LA3 real estate sales submitted
in non-certification years automatically
generate Interim Year Adjustment
(LA15) calculations and fill those fields
on the LA15 form. Assessors need only
verify the accuracy of their sales data,
note methods used in commercial/in-
dustrial adjustments, sign, and submit.

Form Updates and Signatures: Sev-
eral different officials commonly work on,
sign, and later update various tax rate
forms. Meetings with local officials en-

DLS Gateway Enhancements
for FY2010
Dave Davies, Director of Information Technologies for Local Services
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both problems and opportunities for in-
novation. You can read more in the
March 2008 issue of City and Town:
http://www.mass.gov/Ador/docs/dls/
publ/ct/2008/march08.pdf)

With ample experience in data-driven
decision-making, and years of real-
time performance data at their dis-
posal, SomerStat, the Mayor’s Office,
and the Finance Department faced the
budget process as a series of analyti-
cal exercises. To make choices, Somer-
Stat studied data on City operations
from more than 50 different sources.
SomerStat worked to test the impact
on expenses, revenue, quality of life,
and public opinion.

From the outside, decisions that
seemed random or even rash were, in
fact, the result of a rational, multi-vari-
able process.

Knowing how much thought went into
decision-making, the Mayor charged
the SomerStat team with creating an
exercise that would allow residents to
understand the painful constraints in
which decisions got made this year. As
a result of the Mayor’s directive, Somer-
Stat created its first-ever “Mayor-for-a-
Day” exercise.

The exercise ran as follows. Residents
attended a meeting and soon after ar-
rival were split into small teams. They
were given information about a number
of key decisions City leaders had con-
sidered during this year’s high-stakes
budget process. Those proposals in-
cluded expanding residential permit
parking, implementing layoffs, increas-
ing employee and retiree health insur-
ance premium payments, and imple-
menting pay as you throw.

SomerStat shared with residents the in-
formation the City had weighed in de-
ciding whether or not to go ahead with

Throughout June, the Mayor’s Office in
the City of Somerville received a daily
string of e-mails from constituents. “I
want to voice my dismay at the pro-
posed parking changes,” one con-
stituent wrote regarding the City’s plan
to expand residential permit parking
throughout the city.

“As you look at the many hard deci-
sions you need to make in the face of
the current budget woes, I ask that you
place children over dogs,” another con-
stituent wrote about proposed cuts to
paraprofessionals in the City’s popular
free pre-K program.

As the mayor@somervillema.gov e-mail
inbox continued to overflow, municipal
leaders throughout the commonwealth
were wrestling with their own constitu-
ent inquiries and lobbying efforts. Like
Somerville’s managers, municipal lead-
ers throughout the state spent this past
spring grappling with budget deci-
sions more painful than any seen in
most of our lifetimes. For Somerville,
that painful budget gap was $12.5 mil-
lion in what would become a $160 mil-
lion FY2010 budget.

Though some residents felt frustration
and dismay at individual cuts and sav-
ings, Somerville’s municipal decision-
makers were determined to avoid
across-the-board reductions: they were
committed to using a targeted ap-
proach that would preserve core serv-
ices and ensure that no one part of
government or constituent group would
bear an undue share of the proposed
changes required to fill the budget gap.

In taking a more measured approach
to controlling costs, Somerville officials
were greatly aided by the five-year-old
SomerStat program. (The SomerStat
program is a four-member team within
the Mayor’s Office that constantly ana-
lyze administrative data and discuss
findings with departments to identify
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DLS 
Commentary

The state Appel-
late Tax Board re-
leased a decision
in the Verizon New
England Consoli-
dated Central Val-
uation Appeals
on August 4. The

ATB’s decision supports the method-
ology that the Division of Local Ser-
vices has used to place values on tax-
able telephone personal property. A
great deal of work has been done to
generate this most successful and
welcome outcome.

A brief history of this complicated
case begins in March 2008, when
the ATB ruled that Verizon telephone
poles and wires located over public
ways were subject to local property
taxation and central valuation. In Nov.
2008, it then heard the valuation por-
tion of the case, including the valua-
tion of these properties.

The ATB decision, with some very
minor modification, approved values
based on the methodologies used by
DOR–DLS. This same methodology
continues to be used to calculate the
values of poles and wires in commu-
nities across the state, whether over
private ways or now on public way
as a result of an earlier ATB decision
and a recent change in state law that
makes this property subject to local
property tax.

Commissioner Navjeet Bal and I want
to thank DOR attorney Dan Shapiro,
the litigator on this case, as well as
Marilyn Browne, head of the Bureau of
Local Assessment, Kathleen Colleary,
head of the Municipal Finance Law Bu-
reau (MFLB), and Gary Blau, a mem-
ber of the MFLB, for their long and
steady effort to support their valuation
methodology that provided significantly
more revenue to cities and towns than
otherwise would have occurred.

Robert G. Nunes
Deputy Commissioner & 

Director of Municipal Affairs

Mayor for a Day
Stephanie Hirsch, Somerstat Special Projects, City of Somerville
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With the increased number of assisted
living facilities in the Commonwealth,
there has been more litigation about
their taxable or exempt status. This sum-
mer the Appeals Court wrote the latest
chapter on charitable exemptions in the
case of Mary Ann Morse Healthcare
Corp. v. Board of Assessors of Framing-
ham, 74 Mass. App. 701 (2009).

Mary Ann Morse Healthcare Corporation
(Morse) is a Chapter 180 nonprofit cor-
poration which is exempt from federal
income tax under Sec. 501 (c) (3) of the
Internal Revenue Code. Morse was in-
corporated to operate and maintain
nursing homes and long term care facil-
ities in the Commonwealth. In the Town
of Framingham, Morse operates an as-
sisted living facility which is called Her-
itage of Framingham (Heritage). The
subject property consists of two build-
ings. “Building A” contains 48 assisted
living apartments and common areas
for kitchen, dining, recreational, admin-
istrative and laundry purposes. “Build-
ing B” (known as Homestead apart-
ments) contains 40 assisted living
apartments which are set aside for res-
idents with Alzheimer’s disease, de-
mentia and memory impairment. For
fiscal years 2005 and 2006 Morse ad-
hered to the procedural requirements
for a charitable exemption by filing in a
timely manner its form of list (Form
3ABC) together with the public chari-
ties form (Form PC). The Framingham
assessors, however, placed Heritage
on the tax rolls, and the total taxes as-
sessed for the two year period were in
excess of $217,000.

Morse filed timely abatement applica-
tions each year which the assessors
denied. In response, the taxpayer
promptly appealed to the Appellate Tax
Board (ATB). Morse did not seek ex-
emption on the 48 apartments in Build-

ing A. In its petitions to the ATB, Morse
claimed that Heritage was partially ex-
empt. Specifically, Morse argued that
71 percent of the premises, which in-
cluded all of Building B with its 40 as-
sisted living apartments for Alzheimer’s
patients and the 17,100 square feet of
common area in Building A enjoyed by
the dwellers of Building B, were eligible
for exemption. Ruling in favor of the as-
sessors, the ATB held the property was
fully taxable, and Morse then appealed
to the Appeals Court.

The Appeals Court recognized that
Morse undoubtedly performed a tradi-
tional public charitable function in pro-
viding health care. To receive a chari-
table exemption under M.G.L. Ch. 59
Sec. 5 Cl. 3, however, the taxpayer
would be required to demonstrate both
a community benefit and a charitable
occupancy of the premises. In address-
ing the first test of community benefit,
the Appeals Court noted that the ATB
had relied primarily on the Supreme Ju-
dicial Court decision of Western Mass-
achusetts Lifecare Corporation v.
Board of Assessors of Springfield, 434
Mass. 96 (2001) which was discussed
in the January 2002 issue of City &
Town. In Western, the Supreme Judicial
Court had denied a charitable exemp-

tion to an assisted living facility since a
limited class of persons was benefited.
With its strict health and financial en-
trance requirements, only the wealthy
could qualify for admission. In addition,
the services furnished in Western did
not lessen any governmental burden
since the well-to-do residents of the fa-
cility would not need governmental as-
sistance for housing or health care.

In the case at hand, the Appeals Court
admonished the ATB for failing to con-
sider or cite the later Supreme Judicial
Court decision of New Habitat, Inc. v.
Tax Collector of Cambridge, 451 Mass.
729 (2008). The Appeals Court wrote
that “New Habitat provides an interpre-
tive lens through which we now view
Western Mass. Lifecare and its prede-
cessors.” In New Habitat, the organi-
zation provided housing for individuals
with head injuries. Notwithstanding only
two residents being served by the pro-
gram at a steep monthly fee of $18,000,
the Supreme Judicial Court held the
parcel was eligible for a charitable ex-
emption since the number of partici-
pants fell within a State recommended
number, and the fees, though substan-
tial, were reasonable and necessary
for the successful operation of the pro-
gram. By comparison, the Appeals
Court noted that the taxpayer in Morse
accommodated a significantly large
group of residents at a lower monthly
cost between $4,100 and $5,900.
Under the facts presented, the Appeals
Court held that Morse did meet the
community benefit test.

Turning then to the issue of charitable
occupancy, the Appeals Court dis-
agreed with the ATB’s characterization
of the Homestead residents as tenants.
Relying on the residency agreement
and M.G.L. Ch. 19D which regulates

Taxation of Assisted Living Facility Overturned
by Appeals Court
James Crowley, Esq., Municipal Finance Law Bureau
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In the absence of an
exclusive possession
of the premises, the
ATB considered Morse
to be the “occupant”
of the premises and
those people living at
Homestead were
deemed to be merely
“residents.”
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couraged us to improve the local con-
trol of Tax Rate form updates and re-
lated signatures: The Tax Rate Submis-
sion Summary screen now shows the
last person to update any given form
and a View Last Updater Information
link under each form will show who last
saved information in all open Tax Rate
forms. In addition, whenever an official
has signed a form, if someone changes
a value on that form the system will au-
tomatically send an email to the previ-
ous signer alerting that person to the
change. The official can then decide
whether to leave the signature in place,
re-sign the form, or take other appro-
priate action.

Data status printed on Tax Rate
forms: In the complex process of offi-
cials collaborating in preparation and
submittal of various forms, printouts
early in the process can be confused
with final submitted and approved ver-
sions, particularly when paper copies
are filed away or shared with others.
Each form will now have a note at the
bottom clarifying whether the data are
preliminary “entered” information,
“submitted” by the community, or “ap-
proved” by DLS. Those classifications
also govern whether the data are pub-
lic information.

Storage of forms after Tax Rate set:
Municipal data in Gateway are com-
posed of either values in tables or
amounts derived from those stored val-
ues according to programmed formu-
las. When DLS approves a form, it
needs to lock those data, regardless of
type. As formulas change in the years
ahead because of legislation, policies,
or unintentional effects of modifying
software for other reasons, DLS and
local officials must be assured that pre-
viously approved data of any kind do
not change as well. Instead of generat-
ing a final approved version of a form
from stored data and current program-
ming rules, the system will store a print
file copy of the actual form at time of
tax rate approval.

Revaluation Recommendations:
BLA certification recommendations are
now reported for each community for
logged in users with access to Tax Rate
forms. Within BLA, a new module allows
BLA field advisors and supervisors to
assemble and customize recommen-
dations appropriate to the community,
and, upon approval, add those recom-
mendations to the Final Certification
approval notification.

Automatic Notification of Preliminary
and Final Certification: When BLA
managers click the button to approve
either preliminary or final certification,
email notifications are immediately sent
to those in designated municipal depart-

ments whose email addresses are in the
Local Officials Directory.

Free Cash Certification and Auto-
matic Notifications: An internal DLS
module tracks Free Cash certifications.
DLS expanded this Gateway tracking to
cover enterprise funds and regional
school district Excess & Deficiency sub-
missions. When BOA managers click
approval of Free Cash or “E&D”, auto-
matic notifications are sent to those in
designated municipal departments
whose email addresses are in the Local
Officials Directory. In the case of re-
gional school district notifications, the

DLS Gateway Enhancements for FY2010 continued from page 1

continued on page 5
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system knows which member munici-
palities are associated with the district
and sends notifications to appropriate
officials in those city and town halls.

LA3 Real Estate Sales: Close to
200,000 sales have been added to the
LA3 program, developed with Mass-
GIS, that maps verified market sales.
Monthly additions to that data will
occur as communities submit LA3’s. 

Property Tax Exemption Reimburse-
ment: Municipal assessors can submit
requests for the information for state re-
imbursement of certain property tax ex-
emptions for FY2010. DLS is data enter-
ing the prior year qualifying individuals,
so that municipalities will only have to
do current year edits on line, sign, and
submit. Each year’s data rolls over to
the next year for final editing, saving
communities considerable repetitive
data entry.

Land of Low Value: Municipal treasur-
ers and assessors have worked with the
Municipal Finance Law Bureau to im-
prove the process by which communi-
ties can take small low value parcels

by foreclosure. Those legal forms and
workflow processes are currently under
development to be a new module under
Misc Forms, automating all aspects of
this complex process. The completed
and tested system should be available
for general use by the end of 2009. 

Schedule A: Responding to user sug-
gestions, the Schedule A program will
now carry forward prior year balances
into funds that have no current year ac-
tivity. Additionally, the completed Sched-
ule A reports will display and print only
those rows with values, i.e. not those
with blank amounts, thereby shrinking
the printout size considerably. 

DE-1 Data Copy: Responding to user
suggestions, the DE-1 Debt Exclusion
form now has a Copy button to bring in
the previous year’s entries for current
year editing and submission. This is a
significant time saver for some com-
munities, but it also requires local offi-
cials to carefully check each copied
entry for changes applicable to the
new fiscal year.

Classification Options Table: The on-
line “what if” calculator of the effects of
alternative tax burden shifts from resi-
dential to commercial/industrial now re-
ceives parcel valuation data directly
from the community’s LA4. Assessors
can select shift increments up to .01 of
a percent for analysis, and the resulting
spreadsheet can be saved (as an Excel
file) or printed for presentation to other
municipal officials.

Local Options: DLS added a module
for internally maintaining and applying
the diverse local options available to
cities and towns for tax billing, rev-
enues, and community preservation.
This new module will be part of the proc-
ess for tracking the meals and room
tax rate option changes now available
to municipalities.

Training: Last year’s Tax Rate and
Schedule A submitters completed their
tasks in DLS Gateway without formal
training. Less than half requested initial
orientation sessions. Later on, the oc-
casional phone call or email usually got
officials past points of confusion. Based
on that experience, the online tutorial on
the DLS website now has slides cover-
ing the above enhancements as well
as the topics covered in last year’s ori-
entation sessions. DLS staff will again
be ready to provide timely support by
phone or email, particularly to officials
submitting online for the first time. Offi-
cials can begin work on Tax Rate and
Schedule A on Gateway early in the
process, becoming familiar with the
forms and features while saving prelim-
inary data. Avoiding the usual late-
November through December crush
(as illustrated in the following chart)
may be even more important in this
heavy certification and fiscally chal-
lenged year. ■

DLS Gateway Enhancements for FY2010 continued from page 4
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each change. Some of the information
was fairly obvious (for example, Som-
erville has more registered cars per
square mile than any other community
in the state). Other points were coun-
terintuitive. (Hauling and disposal of re-
cycling actually costs more than dis-
posal of solid waste.)

Teams read through the information and
then worked together to make decisions
on each of the proposed changes.
Would they go ahead with permit park-
ing? Should they up the percent of in-
surance payments that employees have
to pay? They huddled over the cafeteria
tables, debated and negotiated.

Each decision the teams made resulted
in impacts on multiple areas. First, it af-
fected the City’s bottom line. Each team
had to, as a rule, close the $12.5 million
budget gap. They had to make enough
cuts to balance the budget so that it
could get passed.

Second, each decision had one or
more impacts on measures of core val-
ues, as defined by the SomerStat team
in advance to coincide with the same
values used by the City’s leadership, in-
cluding issues such as preservation of
public safety and enhancement of qual-
ity of life. Finally, each decision also af-
fected the average additional cost per
household.

As the time reserved for the team dis-
cussions reached an end, the meeting
facilitator asked groups to wrap up.
“No!” some shouted. “We’re nowhere

near done!” Another team member
said, “Okay, we need to start slashing.
Which department can we eliminate?”

After the teams submitted their results,
SomerStat entered the values in a cen-
tral spreadsheet and shared with the
whole group how the teams had done
on each impact, as compared to each
other and as compared to the City’s set
of decisions. Each team came up to re-
port on the decisions they made and
the lessons they had learned. The City’s
Finance Director, Ed Bean, provided the
teams with feedback on their decisions,
much the same way he provides Mayor
Curtatone with feedback on his options.

How did they do, in the face of con-
straints (not the least of which was
time!)? One team decided to implement
a pay-as-you-throw system and de-
cided to charge residents $3 per bag,
earning more than $9 million for the
City. They did a great job balancing the
budget, but greatly increased cost per
household. Another team decided to cut
the City Clerk’s office in half. “Hmm …,”
that team’s facilitator said, “Maybe that
was an accident.”

As each team shared their reflections,
the take-away that “It was very hard,”
seemed to be the consensus. City staff
also had lessons learned from the
process. SomerStat and Finance were
surprised how willing the attendees
were to implement pay as you throw.
“We’ll be launching a trash fee tomor-
row” staff joked with attendees.

The experience was a fascinating next
step for us. Modeling these kinds of de-
cisions for internal discussions is very in-
formative. Sharing that with our residents
broadened the discussion in an exciting
way. We believe that there were lessons
learned all around from allowing resi-
dents to be a “Mayor for a Day.”

Because we have so much data avail-
able and regularly analyze it and link it
together to assess regular operational
decisions, we hope to make more such
exercises available to residents so that
both they and we can learn from their ef-
forts to make data-driven decisions.

For more information about this program
or Somerstat please contact Stephanie
Hirsch at 617-625-6600 (ext. 2103). ■

Mayor for a Day continued from page 2

City and Town welcomes the 
submission of municipal Best 
Practice articles and ideas. 
To do so please contact us at: 
cityandtown@dor.state.ma.us
or by calling 617-626-2377. 
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assisted living facilities and provides
procedural rights against eviction, the
ATB had concluded that the residents
had an exclusive occupancy of the
Homestead apartments which was
tantamount to a tenancy. According to
the Appeals Court, however, Morse did
continue to occupy the apartments and
had shared rights to the 40 Homestead
apartments since the residents’ occu-
pancy was conditional on, and depend-
ent on, Morse’s regular presence and
control. The Court emphasized that the
taxpayer provided “living space and
residential assistance to individuals who
are unable to manage on their own.” In
the absence of an exclusive posses-

sion of the premises, the ATB consid-
ered Morse to be the “occupant” of the
premises and those people living at
Homestead were deemed to be merely
“residents.” In the Court’s view, Morse
thereby satisfied the second test of
charitable occupancy.

Having concluded that Morse met the
substantive tests for charitable exemp-
tion, the Appeals Court vacated the de-
cision of the ATB. The Court held that
Building B was totally exempt and then
remanded the case to the ATB for the
purpose of determining the status of
the common areas of Building A. ■

A reminder from the
Municipal Databank
If you have not already submitted the
Community Preservation Surcharge Re-
port (CP-1) and the Community Preser-
vation Initiatives Report (CP-3), please
do so in order to receive state matching
funds on October 15, 2009. The CP-1
form must be filled out on the DLS Gate-
way System. Click on the link for DLS
Gateway and log into your account.
Once you have logged in, click on the
tab “Misc Forms” at the top of the page
and then click on the link for “CP-1” on
the left hand side. Choose your commu-
nity name from the drop down, select
Fiscal Year 2009 and click Go.

The CP-3 initiatives report must be sub-
mitted to EOEEA using the online re-
porting system. Click on the link for the
CP-3 online application and instructions
to begin entering your projects.

If you have any questions, please
contact the Municipal Databank at
databank@dor.state.ma.us or 617-
626–2384. ■

Mark Your Calendars
“What’s New in Municipal Law” will be held on Friday, September 25, 2009 at
the Log Cabin Banquet and Meeting House in Holyoke and Friday, October 2,
2009 at the Lantana in Randolph. Pre-registration is required. If you have any
questions regarding the above information, please contact Donna Quinn, train-
ing coordinator, at 617-626-3838 or quinnd@dor.state.ma.us.

Assessment Administration: Law, Procedures and Valuations (Course
101). This basic training course for assessors will be held on Tuesday evenings
in Chelmsford at the Chelmsford Police Department Community/Training
Room. Classes will run from October 13 through November 17. Please visit our
website for further information on how to register for this training opportunity. ■

Meals and Rooms
Local Option Forms 
Please see our website at the links
below for forms related to Local
Option Meals and Rooms notifica-
tion of acceptance. Notification
must be done within 48 hours of
local acceptance.

Meals Tax (Chapter 64L, Section
2(a)): http://www.mass.gov/Ador/
docs/dls/mdmstuf/LocalOptions/
mealsadopt.doc

Room Occupancy Acceptance
(Chapter 64G, Section 3A): http://
www.mass.gov/Ador/docs/dls/mdm
stuf/LocalOptions/roomadopt.doc

Room Occupancy Rate Change
(Chapter 64G, Section 3A): http://
www.mass.gov/Ador/docs/dls/mdm
stuf/LocalOptions/roomupdate.doc ■

Legal continued from page 3
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September 15

Accountant/Assessors: Jointly Submit
Community Preservation Surcharge Re-
port. This report (CP-1) is a statement of
the prior year’s net Community Preserva-
tion Surcharge levy, and is used to distrib-
ute state matching funds on October 15.

September 30

Municipal and District Treasurer/Collec-
tor: Compensating Balance Report. If
compensating balance accounts were
maintained during the prior fiscal year,
a report and account analysis schedules
are required.

Accountant/Superintendent/School
Committee: Jointly Submit End of Year
Report to the DOE. Schedule 1: deter-
mines compliance with prior year Net
School Spending requirement. Schedule
19: determines compliance with current
year Net School Spending requirement.

Accountant: Submit Snow and Ice Re-
port. This report is a statement of snow and
ice expenditures and financing sources.

Treasurer: 4th Quarter Reconciliation of
Cash for the Previous Fiscal Year (due
45 days after end of quarter or upon
submission of a balance sheet for free
cash/excess and deficiency certifica-
tion, whichever is earlier). A reconcilia-
tion is the process of comparing the Trea-
surer’s accounts to the Accountant’s/
Auditor’s or Schools Business Manager’s
ledger balance to determine if they are
consistent, and for the officials to make
any necessary corrections. When the rec-
onciliation is complete, the Accountant/
Auditor/School Business Manager should
indicate agreement with the Treasurer’s
balances. Reconciliations are required
every quarter by DOR, but communities
and school districts should reconcile
monthly for their own purposes. The fourth
quarterly report as of June 30 must be
completed and returned to DOR. The first
three quarterly reports of the fiscal year
should be completed timely and filed in
both the Treasurer’s and Accountant’s/
Auditor’s or School Business Manager’s
offices for possible BOA inspection or
audit. Municipalities and school districts
may also use these reports to monitor cash
practices of the Treasurer’s office. If the
Accountant/Auditor/School Business Man-
ager and Treasurer are not consistently
reconciling cash accounts, or if the recon-
ciliations indicate variances, the Mayor,
Selectmen or School Committee should
inquire as to the reasons.

Treasurer: Statement of Indebtedness.
Massachusetts General Laws Ch. 44, Sec.
28 requires the Director of Accounts to
maintain complete and accurate records
of indebtedness by cities, towns and dis-
tricts. This statute also requires Treasurers
to furnish any other information requested
by the Director in respect to the authoriza-
tion and issuance of loans. This Statement
is the annual report required from Treasur-
ers to accomplish this purpose. Treasurers
should reconcile their debt records with
the Accountant/Auditor before filing the
Statement of Indebtedness to ensure that
the Statement and balance sheet are in
agreement.

State Treasurer: Notification of Quar-
terly Local Aid Payments on or Before
September 30. When local aid payments
are transmitted to communities, the cover
letter indicates what funds (e.g., Ch. 70,
Lottery) will be made available, less quar-
terly assessments (see Cherry Sheet at-
tachment for details).

October 1

Collector: Mail Semi-Annual Tax Bills.
For communities using the regular semi-
annual payment system, actual tax bills or
optional preliminary bills should be mailed
by this date.

Taxpayer: Semi-Annual Preliminary Tax
Bill — Deadline for Paying Without Inter-
est. According to M.G.L. Ch. 59, Sec. 57C,
this is the deadline for receipt of the prelimi-
nary tax payment without interest in commu-
nities using the annual preliminary tax billing
system, unless the bills were mailed after
August 1. If mailed after August 1, the pay-
ment is due November 1, or 30 days after
the bills were mailed, whichever is later.

Taxpayer: File Application to Have Land
Valued and Taxed as Agricultural/Horti-
cultural Land or Recreational Land,
M.G.L. Ch. 61A and Ch. 61B.

October 15

Superintendent: Submit School Founda-
tion Enrollment Report to DOE.

October 31

Accountant: Submit Schedule A for Prior
Fiscal Year. This report is a statement of
the revenues received, expenditures made
and all other transactions related to the
town’s finances during the previous fiscal
year. The Schedule A classifies revenues

and expenditures into detailed categories
that will provide information essential for an
analysis of revenues and expenditures gen-
erated by various departments. This data,
like other financial information reported to
DOR, is entered into DOR’s Municipal Data
Bank; as such, the Department may provide
time series, comparative and other types
of analyses at the request of a city or town.
This information is also sent to the US Cen-
sus Bureau and eliminates a prior federal
reporting requirement. Failure to file by
October 31 may result in withholding major
distributions of state aid until the Schedule
A is accepted by BOA.

Selectmen: Begin Establishing Next
Fiscal Year Budget Guidelines and
Request Department Budgets.

Assessors: Begin Work on Tax Rate
Recapitulation Sheet (to set tax rate for
annual preliminary tax bill communities).
A community that uses the annual prelimi-
nary tax bill system (on a quarterly or semi-
annual basis) should begin gathering tax
recap information in order to have enough
time for the tax rate to be set and tax bills
mailed by December 31. See August’s
Complete Tax Rate Recapitulation Sheet. ■
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Please remember to
update the online Local
Officials Directory so
that both municipal
and state officials
have accurate contact
information.

https://dlsgateway.dor.state.ma.us/gateway/Public/WebForms/Directory/BasicSearch.aspx
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