
MCAS-Alt News 
February/March 2012 
Volume 9, Issue 4 
www.doe.mass.edu/mcas/alt/ 
 

 
This newsletter is published by the Massachusetts Department of Elementary and Secondary Education and will provide Massachusetts 
educators with information, advice, and support to teach the Massachusetts learning standards to students with significant disabilities, 

and to conduct the MCAS Alternate Assessment. 
 

"The function of education is to teach one to think intensively and to think critically.  
Intelligence plus character - that is the goal of true education."  

--Martin Luther King, Jr. 
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Reminders 

 Your school shipment of MCAS-Alt submission materials should be received no later than 
March 1. These materials include three-ring binders, Student Scoring Booklets (SSBs), 
packing/shipping materials, and instructions for submission. Once these materials have arrived, check 
to make sure that a sufficient number of materials to submit your portfolios have been delivered. See 
the Administrators' Corner for additional information.  

 Make a copy of your students' portfolios. In the event that you need to file an MCAS-Alt score 
appeal, you must maintain a copy of the student’s portfolio at your school. In general, keeping a copy is 
advisable since the portfolios are not returned to the school until late September. Making copies as you 
finish each strand will save time later. 

 

March Portfolios-in-Progress Training Sessions 
 
Portfolios-in-Progress review sessions will be held from 8:30 a.m. to 12:30 p.m. at the following locations:  

Tuesday, March 6 –Taunton Holiday Inn 
Wednesday, March 7 – Marlborough Best Western 
Thursday, March 8 – Springfield Marriott 
Friday, March 9 – Peabody Marriott 
 
A copy of the registration flyer has been faxed to your school and is posted to 
www.doe.mass.edu/mcas/alt/resources.html. Register online at www.mcasservicecenter.com.  
Click MCAS Alternate Assessment, then Registration for Training. If you have questions, please contact the 
MCAS Service Center at 800-737-5103. 

http://www.doe.mass.edu/mcas/alt/
http://www.doe.mass.edu/mcas/alt/resources.html
http://www.mcasservicecenter.com/


 
 

Where Should you be in the Process? 
 
Since portfolios must be submitted by April 2, you should finish collecting data, gathering evidence, and 
organizing the contents of each of your student’s portfolios.  
 
At this point, you should:  

 check in with your principal to make sure MCAS-Alt materials were ordered. If they were not, your 
principal can contact the MCAS Service Center at 800-737-5103. 

 make sure all required portfolio forms (e.g., cover sheets, work descriptions, consent forms, etc.) are 
completed. 

 use the 2012 Checking Portfolios for Completeness checklist to make sure portfolios are complete 
before they are submitted, available at www.doe.mass.edu/mcas/alt/resources.html.  

 remember to invite parents or guardians to review their child’s portfolio and sign the Verification Form. If 
a parent/guardian is unable to view the student's portfolio, record your attempts to contact and invite 
the parent/guardian to do so on the Verification Form (including dates).  

 discuss your ideas for flexible scheduling with your principal so you have enough time to complete your 
portfolio.  

 
 

Tip of the Month 
 
Have a colleague review your students’ portfolio(s)  
It’s a good idea to have another teacher familiar with MCAS-Alt review each of your student’s portfolios, before 
the submission deadline. Ideally you can exchange portfolios with another teacher who is responsible for 
submitting MCAS-Alt. If this is not possible, someone who is unfamiliar with MCAS-Alt may also be able to 
review and highlight any descriptions or evidence that are unclear. 
 
 
 

Myth Buster 
 
“I used the skills listed in the entry points and instructional examples in the Resource Guide to write 
my measurable outcome, so it must be okay to use, right?”  
 
Not necessarily! Be careful when using the instructional examples in the Resource Guide, since some of these 
may include multiple skills. It is the teacher’s responsibility to identify a single skill for each measurable 
outcome. 
 
 
 

Administrators’ Corner 
 
We encourage you to:  

 check in with your teachers to determine where they are in the process of completing their portfolios.  
 ask if they need additional time or assistance.  
 review completed portfolios prior to submission, since you must give your assurance (in the PCPA) that 

the MCAS-Alt was administered correctly and the portfolio includes the authentic work of each student.  

http://www.doe.mass.edu/mcas/alt/resources.html


 
Ordering additional MCAS-Alt materials:  

 If you do not receive a shipment of MCAS-Alt materials by February 28, please call the MCAS 
Service Center at 800-737-5103.  

 If you need additional MCAS-Alt materials, please order online after February 29 at 
www.mcasservicecenter.com. Click "MCAS Alternate Assessment" and then "Order Additional 
Submission Materials."  

 
Submitting MCAS-Alt portfolios:  

 Complete sections 1 and 2 of your PCPA as soon as you receive your materials. The PCPA is available 
online at www.mcasservicecenter.com. Click "MCAS Alternate Assessment" and then "Principal's 
Certification."  

 Complete and submit one Student Scoring Booklet (SSB) for each student participating in the MCAS-
Alt.  

 Pack your MCAS-Alt portfolios according to the instructions you receive with your MCAS-Alt materials 
shipment.  

 Schedule your UPS pickup no later than 3:00 p.m., Friday, March 30. Portfolios must be picked up no 
later than April 2, but may be submitted prior to April 2 by scheduling a pickup for an earlier date.  

 Complete sections 3, 4, and 5 of the online MCAS-Alt PCPA when you have finished packing your 
materials.  

 
Keep a copy of the following:  

 Packing slip  
 Materials Summary  
 Printout of completed PCPA  
 Printout of UPS pickup request confirmation  
 UPS tracking numbers used for return shipment  

MCAS-Alt portfolios, in order to be eligible to file an MCAS-Alt score appeal, if necessary, by June 29 
 
 
 
 
We'd love to hear from you.  
Please let us know if there is a topic you’d like us to address in a future MCAS-Alt newsletter. 
 
 
Was this email forwarded to you?  
Get on our mailing list. Click here to sign up for the MCAS-Alt News. 
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