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Introduction 
The goal of the quarterly update is to provide you with timely reminders of your 
responsibilities under Title I and guidance to help you meet those responsibilities. This 
update spans the middle of the 2013-14 school year. As always, we welcome your 
feedback regarding the usefulness of these updates. Please feel free to contact us at 
titlei@doe.mass.edu or 781-338-6230. 

This update corresponds to the activities described on page 6 of the Handbook for Title I 
Directors. 

Fiscal issues 

Preparing for FY15: Providing evidence of desired impact on practices and 
outcomes 
 
Background 
Massachusetts' approved ESEA (NCLB) flexibility request has provided districts with the 
opportunity to assess local needs and allocate Title I, Part A funds accordingly to support 
the district's lowest-achieving students in its lowest-performing schools, with the 
expectation that districts engage in a cycle of continuous improvement: collecting 
evidence each year to assess the impact and efficacy of district and school initiatives on 
professional practice and student outcomes, and using that information to inform 
resource allocation decisions the following year. You will be asked to report on this 
evidence of impact in your district’s FY15 Title I grant application, similar to the reporting 
that was required in the FY14 application to show impact of continued activities. 
 
What to do now 
All districts: Continue documenting the impact that Title I-funded activities have had on 
practices and outcomes this school year. Reference your district’s responses to Question 
1 in your FY14 Title I grant application.  
Level 3 & 4 districts: In addition to documenting impact as described above, review 
current Title I-funded activities in relation to the early evidence of change (e.g., after six 
months) your district anticipated. Regional Assistance Directors from the District and 
School Assistance Centers (DSACs) and Level 4 district liaisons will be consulting with 
Level 3 & 4 district staff again this year to help guide effective use of next year's (FY15) 
funds for interventions and supports; the evidence you collect will be part of that 
consultation.  
 
FY15 grant applications 
As part of the FY15 Title I grant application, ESE will ask districts classified into Level 2, 3, 
4, or 5 – and thus required to spend a prescribed portion of their Title I allocation for 
interventions and supports to address the needs of low-achieving students in low-
performing schools – to provide evidence of the impact FY14 activities had on practices 
and outcomes.  
 

On a related note, you can visit the Grant Applications page of the Title I website to view 
the FY15 Title I district reservation percentage for your district. 
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In the coming weeks and months 
DSAC Regional Assistance Directors 
will discuss the impact that Title I-
funded activities have had on 
practices and outcomes in their 
conversations with Level 3 district 
leaders. To inform these 
discussions, please supply your 
district leaders with this evidence 
as it is collected.  

For detailed information about the 
requirements for districts and schools 
based on accountability and 
assistance level, visit the 
accountability page of our website. 

mailto:titlei@doe.mass.edu
http://www.doe.mass.edu/apa/titlei/handbook/default.html?section=HB
http://www.doe.mass.edu/apa/titlei/grant-applications/default.html?section=FY15
http://www.doe.mass.edu/apa/accountability/default.html


Title I  Quarterly Update  WINTER 2014 
 

Page 2 of 6  

 

 
 
 
 
 
 
  

  

Fiscal issues (continued)  
We recognize that a cycle of continuous improvement takes into account multiple years. To 
that end, FY15 district reservations for interventions and supports will be tied to the 
district's FY14 (SY2013-14) accountability and assistance level. We expect this will assist 
districts in budget planning for next year. As was the case last year, the district reservation 
percentage will remain fixed even if the district moves to a higher accountability and 
assistance level between the 2013-14 and 2014-15 school years. By contrast, required NCLB 
reservation amounts were often not established until the release of accountability data in 
late summer. 
 

Revised FY14 Title I allocation amounts 
In the next few weeks we will notify Title I directors of revised Title I allocations for the 
current school year that incorporate all required adjustments to initial allocations. Districts 
that had planned to submit an amendment in the near future may either continue to do so 
or wait until we have released revised allocations. 
 
Preliminary FY15 allocation and census data 

The U.S. Department of Education (ED) has released preliminary SY 2014-15 state-level 
estimates for various federal programs, including Title I, on its budget website. While still 
preliminary, the data show that we can anticipate an increase in our statewide Title I, Part A 
allocation of approximately 4.5 percent. Please keep in mind that the impact of any change 
in our statewide award will vary at the individual district level, and that we will not be able 
to answer questions regarding individual district amounts until we receive final allocations 
from ED in early summer. 
 
A strong indicator of change in a district’s Title I allocation from year to year, however, is 
change in the district’s federal census estimates. You can view preliminary, unadjusted 
2012 census data for your district via the Census Bureau’s website here. Once finalized later 
this spring, these data will be used as the basis for SY 2014-15 Title I allocations. Please note 
that census data are imperfect: they are not available for charter school or regional 
vocational school districts, and ESE must adjust federal census estimates for all districts to 
be able to calculate Title I allocations for charters and regional vocational schools. For more 
details on the Title I allocation process, see this document. 
 
Title I grant amendments 
As a reminder, districts must submit requests to amend grants when: 

• there is any significant change in program objectives; or 

• there is any increase or decrease in the total amount of the grant; or 

• an increase in a line of the budget exceeds $100 or 10% of the line (whichever is 
greater), or exceeds $10,000. 

 
 

 

 

Additional information on the 
grant amendment process can be 
found on page 15 of the FY14 
Instructions for Completing Title I 
Forms posted on the Grant 
Applications page of our website. 
 
 
 
 
 
 
 

Budget reconciliation 
and spending 
projections 
To ensure accurate record keeping 
and appropriate expenditure of 
funds, we encourage you to 
reconcile your records with those 
of your business manager on a 
monthly basis. Now that you are 
past the halfway point of your 
program year, this is a good time 
to revisit spending plans, make 
financial projections, and begin 
planning for any carryover from 
FY14 year 1 into year 2 of the 
grant, if needed. 

 

http://www2.ed.gov/about/overview/budget/statetables/index.html#update
http://www.census.gov/did/www/saipe/
http://www.doe.mass.edu/apa/titlei/grant-applications/allocation.pdf
http://www.doe.mass.edu/apa/titlei/grant-applications/default.html?section=FY14
http://www.doe.mass.edu/apa/titlei/grant-applications/default.html?section=FY14
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Title I grant amendments (continued) 
As with the original grant proposal, ESE staff are responsible for reviewing and approving Title I 
grant amendments. We will notify your district of the need for additional information or 
changes, if necessary, and when the amendment has been approved and processed by the 
Grants Management office. To help facilitate an efficient review and approval process, please be 
sure to include in your district’s amendment request details regarding proposed Title I 
amendments. We need to understand why you are proposing a change and how the change will 
improve the provision of Title I services; you can help us by answering these questions in 
advance. 

Be sure to use an amendment-ready workbook when filing an amendment. Retrieve the 
workbook from the security portal, in the ‘Title I and Title IIA Grants’ drop box located in drop 
box central, with the word ‘final’ or ‘next amendment’ (if an amendment has been filed 
previously) at the end of the file name.   

 

Time and effort records 

Districts are required to maintain "time and effort" records for all personnel funded in any 
amount with Title I funds. For personnel who are partially funded through Title I funds, you are 
required to collect signed records on a monthly basis. Personnel who are fully funded through 
Title I funds, on the other hand, are required to sign records on a semi-annual basis (twice a 
year). By this time you should have collected the first set of signed semi-annual certifications for 
this school year.  

Record stipends for stipended staff on semi-annual certifications or monthly reports, whichever 
is utilized for the particular employee. Alternatively, permitted documentation includes (1) a 
signed supplemental contract that stipulates Title I work activity, (2) sign-in attendance logs 
approved by the supervisor (e.g., pay for professional development activities), and (3) employee 
time/pay slips that specify "Title I" and are approved by the supervisor. 

In an effort to ease the burden of time and effort reporting, the US Department of Education 
issued updated guidance on acceptable practices for documenting time and effort. The guidance 
offers an alternative method for documenting time for split-funded staff and clarifies the 
meaning of a “single cost objective” under OMB Circular A-87, which governs time and effort 
reporting requirements. We have more information on this alternative method on our website. 
Additionally, you can find guidance and associated materials on the US Department of Education 
website. 

Title I data collection 
Again this year, all districts receiving Title I funds in FY14 will be required to report Title I data 
using the data collection tool in the security portal. We will send Title I directors detailed 
information and provide access to the tool in the spring. Data will be due by the end of August. 

 

Access sample time 
and effort templates 
on our website. 
 
 

Adhere to file naming 
conventions when 
submitting documents 
through the security 
portal. When submitting 
an amendment, do not 
change the file name 
except for replacing the 
word ‘final’ or ‘next 
amendment’ with ‘AM1’ 
or ‘AM2’ to indicate if it is 
the district’s first or 
second amendment. 

 

http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=TER
http://www2.ed.gov/policy/fund/guid/gposbul/time-and-effort-reporting.html
http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=TER
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  FY14 Title I program review update 
We would like to thank all districts that are scheduled for an FY14 Title I program review for submitting 
their documentation. In addition to documentation reviews, we are conducting on-site visits in a select 
number of districts to provide context for the desk-based reviews and to better collect data about local 
practices and needs. Districts participating in on-site visits were notified in October.  

We expect to finalize these reviews this spring and will notify you of findings and required actions, if any, at 
that time. Title I program reviews, conducted every six years, provide the Department with information 
about the implementation of your district’s Title I programs. To see if your district is scheduled for an FY15 
Title I Program Review, visit the Coordinated Program Review schedule on our website.  

Coordination with neglected/delinquent facilities 
Some districts receive grants on behalf of children in neglected/delinquent community residential facilities 
(Title I, Part D Subpart 2 grants) within the district’s geographic boundaries. The allocation for an N or D 
facility appears on line item 5 of the Title I grant. This is a reminder that all Title I, Part D Subpart 2 grant 
recipients must establish and have on file at the facility and in the affiliated school district a copy of the 
grant and narrative as well as a ‘formal agreement’ as required by the U.S. Department of Education. The 
formal agreement spells out the programmatic and fiscal agreement between the facility and the school 
district, with the latter acting as fiscal agent for grant funds.  
 

New resources/reports  
Science and Technology/Engineering standards 
The Massachusetts draft revised Science and Technology/Engineering standards are now available on the 
Department’s STEM website. This includes a FAQ document and other related resources.  
 

ESEA Flexibility Study 
ESE contracted with the Rennie Center for Education Research & Policy to investigate current practices in 
Title I and Title IIA spending and highlight innovative approaches, in light of the recent flexibility provisions 
granted by the ESEA flexibility waiver. The Rennie Center analyzed fiscal data from district Title I and Title 
IIA grant applications, and also conducted site visits in four districts across the state. The full report is 
available on our website.   
 

Use of ESEA and IDEA funds to support digital learning 
The US Department of Education has recently released guidance on leveraging federal funds to support the 
transition to digital learning. The guidance gives examples of how ESEA (Titles I, II, and III) and IDEA funds 
may be used to support the use of technology to improve instruction and student outcomes. 
 

Updates to Title I website 
We have posted new guidance on Title I Carryover. The new guidance reflects the recent changes to the 
carryover process that were implemented in FY13.  
 
In light of the updated guidance issued by the US Department of Education on reducing burden for time 
and effort records (see section above on time and effort), we have updated the time and effort reporting 
section of our website, including new sample time and effort templates.    
 
 
 

Materials and 
procedures related 
to Title I program 
review are available 
on our website. 
These important 
resources can be 
used by all districts 
to support and 
strengthen existing 
Title I programs.  

http://www.doe.mass.edu/pqa/review/cpr/6yrcycle.html
http://www.doe.mass.edu/stem/review.html
http://www.doe.mass.edu/apa/titlei/esea/default.html?section=reports
http://www.ed.gov/edblogs/technology/files/2013/06/Federal-Funds-Tech-DC-.pdf
http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=CO
http://www.doe.mass.edu/apa/titlei/parta/program-design/default.html?section=TER
http://www.doe.mass.edu/apa/titlei/parta/review/default.html
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  New resources/reports (continued) 
Resources from National Title I Conference 
Earlier this month, members of ESE Title I staff attended the National Title I Conference in San Diego, 
CA. There were numerous sessions on a variety of topics related to Title I and some impressive keynote 
speakers. One helpful session was on redesigning the Title I school-parent compact to align with the 
unique needs of a school and promote authentic partnerships with parents. The presenters shared a 
toolkit that schools can use to redesign the compact in a meaningful way. The conference also included 
a panel discussion on the importance of arts in education, moderated by Monique Chism from US 
Department of Education. Title I funds may be used to support arts education as a strategy to assist 
Title I students with meeting the State’s academic achievement standards. Merryl Goldberg spoke 
about her work on the DREAM project, which uses visual arts and theater to improve students’ reading 
and language arts skills. These were just two of the many helpful sessions presented at the conference. 
Visit the conference website to see the other sessions offered and get more information about the 
conference.   
 

Surveying users of Profiles website 
The Department has contracted with Public Consulting Group, Inc. (PCG) to better understand the 
current user experience of the Profiles section of the ESE website and to envision its future potential. In 
order to gather wide and diverse feedback, ESE is conducting a short survey open to anyone who may 
use the Profiles site. The survey is located here: http://surveys.pcgus.com/s3/Profiles and it will remain 
open through February 28. Please take a moment to give your feedback in the survey and also share the 
link with others in your district that use Profiles, such as district and school administrators, teachers, 
parents, and community members.  
 

Technical assistance and networking opportunities 
Technical assistance and networking opportunities are available for Title I Directors.  

• The statewide spring technical assistance session is scheduled for May 15th, 2014 at Best 
Western Royal Plaza in Marlborough. Registration and further information will be available 
closer to the session date.  

• Regional Title I Directors meetings will take place this winter. Regional meeting hosts send 
invitations to Title I directors. The following regional meetings have been scheduled: 

o Greater Boston: February 25, 10am at Medford High School, hosted by Diane Caldwell 
o Northeast: February 28, 9am at Whittier Tech in Haverhill, hosted by Patricia Lowell 
o Central: February 28, 9:30am at Littleton Middle School, hosted by Geri Lyn Ajemian 
o Southeast: March 4, 9:30am at Kuss Middle School in Fall River, hosted by Siobhan 

Ryan 
o West: To be determined  

 
Information on other networking opportunities is available on our website.  
 
 
 
 
 
 

Be sure to keep Title I 
director contact 
information up to date in 
Directory Administration 
(DA). We pull from this 
database when sending 
out important 
communications to Title I 
directors. See our website 
for more info on DA and 
for a list of district-level 
directory administrators.  

 

http://www.schoolparentcompact.org/
http://www.ed.gov/oii-news/dream-integrating-arts-increase-reading-proficiency
http://www.titlei.org/conference
http://profiles.doe.mass.edu/
http://surveys.pcgus.com/s3/Profiles
http://www.doe.mass.edu/apa/titlei/handbook/default.html?section=NO
http://www.doe.mass.edu/InfoServices/data/diradmin/


Title I  Quarterly Update  WINTER 2014 
 

Page 6 of 6  

 

 Title I calendar at a glance 
February 

Communicate with business office regarding any FY13 year 2 
funds unspent and check on spend down of FY14 funds at half 
way point in grant year. 

Submit requests to amend grants, as needed. 

Collect signed time & effort records for split-funded staff. 

Coordinate with early childhood centers to plan transition of 
pre school students. 

Collect semi-annual certifications (1 of 2) for Title I personnel 
whose compensation is funded solely from Title I (if not 
collected in January).  

March 

Submit requests to amend grants, as needed. 

Collect signed time & effort records for split-funded staff. 

Consult with eligible private schools & obtain affirmation of 
consultation with participating private school officials. 

Coordinate services with local neglected or delinquent facilities 
(if applicable). 

Use available data (e.g., free & reduced lunch, other low-
income data, or a combination of poverty indicators) to 
determine eligible schools for Title I services for next school 
year. 

April 

Submit requests to amend grants, as needed. 

Collect signed time & effort records for split-funded staff. 

Begin collecting Title I data for submission via the Department's 
Title I Data Collection Application on the ESE Security Portal in 
August. 

 

 
View this update and past Title I quarterly 

updates at 
www.doe.mass.edu/apa/titlei/handbook/def

ault.html?section=QU 
 

District Title I websites 
 
Title I districts and schools should ensure that Title I 
related information is accurate and up to date on 
their websites (for example, revising out of date 
pre-ESEA waiver services and language, such as 
NCLB school choice and AYP terminology). School 
and district websites are a useful avenue to convey 
information to parents and the community. 
Information might include a description of Title I 
services offered in the district/school; an 
explanation of the general purpose of Title I; and 
details on how parents can become involved. If you 
are looking to update your district’s Title I section 
of the website, it may be helpful to see what other 
district websites look like. Here are a few districts 
that have some useful information about Title I on 
their websites:       
Westfield 
Whittier Tech 
Newburyport 
Quincy 
Haverhill 
 

 

 
For questions about the contents of this update or more generally about Title I: titlei@doe.mass.edu / 781-338-6230 

For accountability-related questions: esea@doe.mass.edu / 781-338-3550 
 

http://www.doe.mass.edu/apa/titlei/handbook/default.html?section=QU
http://www.doe.mass.edu/apa/titlei/handbook/default.html?section=QU
http://westfield.sharpschool.net/departments/Title_one
http://www.whittiertech.org/?DivisionID=7231&DepartmentID=7386&ToggleSideNav=ShowAll
http://www.newburyport.k12.ma.us/bresnahan/TitleI/index.html
http://quincypublicschools.com/qpsinfo/title-i-dept/
http://www.haverhill-ps.org/curriculum-department/title-i/
mailto:titlei@doe.mass.edu
mailto:esea@doe.mass.edu
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