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Instructions for Submitting Accounts to Engineer Department 
 
 
897. 
The following instructions will be observed in keeping and rendering the accounts for 
disbursements made under the direction of the Engineer Department:  Bills of parcels, 
with explicit receipts, must be taken for all purchases and all expenditures, except those 
for services, and must set forth the nature, quality, quantity, price, cost and any other 
circumstance connected with them which may be necessary  to afford a clear view of the 
transaction.  There must be also attached to them a certificate from the engineer or officer 
superintending, declaring, as the case may be, the articles purchased to have been 
received, or the object of expenditure to have been effected, and stating distinctly and 
particularly for what purposes the articles or objects were intended, (form 11.)  
Expenditures for services must be exhibited on separate monthly rolls for the services, 
respectively, of labourers, mechanics, and soldiers during each month, and must also 
contain a certificate, declaring, that the services charged were perforfed, and, as far as 
practicable, must state the objects to which they were applied, (form 12.)  All of the 
services performed, and the whole amount due for them, must be stated in the rolls, and if 
any portion of them should be paid for, they must be deducted from the aggregate, and set 
forth in the rolls of non-payments to accompany the other rolls – at the close of each 
quarter, a quarterly abstract must be made of the vouchers for purchases and expenditures 
during the quarter, including the rolls for services, form13. and a quarterly account 
current, exhibiting the monies received and expended during the quarter and the balance 
due to, or from the United States (form 14.)  These abstracts and accounts current, in 
duplicate, with the vouchers supporting them, are to be transmitted to the Engineer 
Department, within ten days after the expiration of the quarter; and when disbursments 
are made by the same individual on account of different appropriations, separate accounts 
for each appropriation must be kept and rendered as above required. 
 
 
 
[page 2] 
 
 
920. 
All documents forwarded to the Engineer Department, by those subject to its orders must 
be endorsed, and accompanied by a letter stating distinctly their purport or contents. 
 
 
 
[cover sheet] 
 
 

Par. 897 and 920 
 


