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WELCOME BACK MESSAGE 

Over the past several weeks, almost 44,000 students have walked through the doors of 78 
Massachusetts’ charter public schools (see the updated Charter School Fact Sheet). Some are 
kindergarteners just beginning their journey; others are seniors almost ready to commence their 
adventure beyond high school.  

This is an exciting time of year. Massachusetts has some of the most high-performing, gap-narrowing 
charter schools in the county. We want to welcome to that community, New Heights Charter School of 
Brockton, who opened its doors for the first time this fall.  

This newsletter contains a number of important items with multiple links to new or updated 
information, and though lengthy, we encourage you review it carefully, pass on the information to 
others as appropriate, and act where requested.   
 
If you haven’t already, please take some time to watch Commissioner Mitchell Chester’s back to school 
video; https://youtu.be/IiHI2udBEF4.   

 
 
We also encourage you to keep abreast of key updates from the Department by reading the 
Commissioner’s Weekly Message each Friday. We will also continue to send out periodic email messages 
that require timely notice/action for charter schools to our various listservs (leaders, business managers, 
special education directors, and board chairs; be sure to update Directory Administration).  Also, we will 
continue to provide key updates through newsletters, like this one, throughout the year. Best wishes for 
a great 2016-2017! 
 

http://www.doe.mass.edu/charter/factsheet.pdf
https://youtu.be/IiHI2udBEF4
http://www.doe.mass.edu/commissioner/updates.html
https://www.youtube.com/watch?v=IiHI2udBEF4
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IMPORTANT DATES 
 

DATE ITEM 
9/28/16 and 9/30/16 Finance and Data training geared towards new business managers, but 

veterans can attend. Please register here:  
http://doodle.com/poll/wkhedmxrtsp7qcwt 

10/5/16 Western MA EL Leadership Network (WMELN) meeting  
10/6/16 FY17 Waitlist Data Update Due 
11/1/16 FY16 Audit Due 

11/18/16 The DissemiNATION Fair  
11/18/16 Fall Leader Meeting for Administrators and Board Members 
11/23/16 FY16 Charter School End of Year Financial Report (CSEOYFR)  

 
UPCOMING EVENTS  and OPPORTUNITIES  
 
DissemiNATION Fair  
Mark your calendars for our first DissemiNATION Fair!  
 
Many of you have already filled out surveys from our office which have informed the planning of our 
first DissemiNATION Fair, supported by our partner, Empowerment Schools (formerly known as the 
National Center on Time and Learning). This full day event will be an opportunity for schools to share 
best practices, highlight successful approaches to shared challenges, and learn about what works in 
other innovative schools across the Commonwealth.  

• When: Friday, November 18, 2016  
• Where: Devens Conference Center- 31 Andrews Parkway, Devens, Massachusetts 
• Who: Teachers and public school leaders primarily from the redesign space (Expanded Learning 

Time (ELT), Charter, Innovation, and Turnaround). This includes more than 200 schools in more 
than 20 districts. 

• Purpose: To facilitate a professional learning opportunity across public school redesign models. 
• Objectives:  Share knowledge/best practices gained through public school redesign efforts; 

improve student achievement and close opportunity gaps for all students; and learn from 
teachers and school leaders about how the Department and its potential partners can best 
facilitate continued cross-sector sharing.   

 
If you have not done so already, we have extended the deadline to sign up for an opportunity to share a 
best practice at the Dissemination Fair. Please use this survey link to the Call for Proposals: 
http://www.surveygizmo.com/s3/2875869/DissemiNATION-2016. The survey will remain open for the 
next couple of weeks. Again, it would be great to show off the work that some charter schools are 
doing so well!  
 
Also, keep an eye out for emails regarding this event. It promises to be exciting and highly informative! 
Our office will send out more detailed information and the link to registration in the coming weeks. 
 
Fall Charter School Leader Meeting  
Friday, November 18, 2016, 2:30- 4:00:  
This year, the fall charter leader meeting will take place from 2:30 to 4:00 on the day of the 
DissemiNATION Fair. This meeting is intended for charter school leaders. During the meeting, you will 

http://doodle.com/poll/wkhedmxrtsp7qcwt
http://www.surveygizmo.com/s3/2875869/DissemiNATION-2016
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have an opportunity to receive critical updates, meet with Department staff, ask questions, and network 
with fellow charter leaders. The meeting will take place at the Devens Conference Center- 31 Andrews 
Parkway, Devens, Massachusetts as the final event of the DissemiNATION fair. Our office will send out 
more detailed information and the link to registration in the coming weeks. 
 
Planning for Computer-Based Testing in 2017: 
As part of the transition to statewide computer-based testing that was announced in June, students in 
grades 4 and 8 will be expected to take computer-based MCAS English Language Arts and Mathematics 
tests in spring 2017 (with some exceptions). Districts should begin planning for computer-based testing 
by registering for the September 19 conference call on computer-based testing readiness and by 
reviewing the technology specifications for the next-generation MCAS. Districts will receive a survey on 
September 16 to register their testing mode decision (computer-based or paper-based) for grades 3-8 
and will have until October 14 to determine the mode and request a waiver, if necessary. Please direct 
any questions regarding computer-based testing or the waiver process to mcas@doe.mass.edu.  
 
Our office will update charter schools, via newsletters and email blasts, with information about 
computer based testing and supports for schools in making this transition. 
 
Technology funding for Charter Schools 
In the Commissioner’s September 9, 2016 weekly update, he provided information to help schools 
prepare for computer based testing. We want to clarify the kinds of technology funding available to 
charter schools. 
 
Mass Development Financing Authority (MDFA) offers loans to charter schools for their technology 
needs at very favorable rates and terms. They provide 100% financing of equipment costs up to 
$250,000.  Please see the flyer with the different loan products and the actual application. If you are 
interested, call the lenders in your region to get more information and to apply: 
Boston:   Jon Kelly 617-330-2015 
North Shore:  Mike Galligan 978-459-6100 x1402 
South Shore:   Paul Moran 508-678-0533 x1206 
Central/Worcester: Roy Angel 508-363-2799 x126 
West/Springfield: Brandon Braxton 413-731-8848 x1340 
 
E-rate 
E-rate is a federal program that provides technology discounts for schools (including charters) and 
libraries. If the services are purchased from eligible contracts and the application is approved by the E-
rate program, schools are eligible to receive discounts on eligible services known as Category 1 and 2. 
Category 1 includes internet/broadband and for a limited time, voice. Category 2 includes internal 
connections, managed internal broadband services, and basic maintenance of internal connection. For 
more information, please visit the Office of Digital Learning’s E-rate website and 
http://www.doe.mass.edu/odl/funding/default.html 
 
POLICY UPDATES 
 
Enrollment Policy Technical Advisory, FAQ, and Checklist Posted 
The Department has revised the charter school Enrollment Policy Technical Advisory and checklist. This 
technical advisory provides guidance regarding enrollment policies for charter schools as referred to in 
the charter school statute, G.L. c. 71, § 89, and the charter school regulations, 603 CMR 1.00. Answers to 
"Frequently Asked Questions" follow the technical advisory. For more information contact Brenton 
Stewart at bstewart@doe.mass.edu or 781-338-3214. 

http://www.doe.mass.edu/news/news.aspx?id=21750
http://www.doe.mass.edu/news/news.aspx?id=23879
http://www.doe.mass.edu/conference/?ConferenceID=9408
http://www.doe.mass.edu/mcas/testadmin/NextGenMCAS-TechSpecs.pdf
http://www.doe.mass.edu/news/news.aspx?id=23879
mailto:mcas@doe.mass.edu
http://www.doe.mass.edu/commissioner/?update=9/9/2016
http://www.massdevelopment.com/
http://www.massdevelopment.com/assets/pdfs/lending_brochure.pdf
http://www.massdevelopment.com/assets/what-we-offer/applications/FinancingRequest-techdollarsloan.docx
http://www.doe.mass.edu/odl/funding/default.html
http://www.doe.mass.edu/odl/funding/default.html
http://www.doe.mass.edu/charter/guidance/2016-3.html
http://www.doe.mass.edu/charter/governance/?section=amendments
http://www.doe.mass.edu/charter/guidance/2016-3.html#faq
mailto:bstewart@doe.mass.edu
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Educator Qualifications in Commonwealth Charter Schools Technical Advisory 
The Department has also revised the Technical Advisory on Educator Qualifications in Commonwealth 
Charter Schools. This technical advisory provides guidance regarding educator qualifications in 
Commonwealth charter schools. It is intended to clarify the requirements of the charter school statute 
in Massachusetts, G.L. c. 71, § 89; the charter school regulations, 603 CMR 1.00; the federal Individuals 
with Disabilities Education Act (IDEA); and the state statute governing the education of English Language 
Learner (ELL) students, G.L. c. 71A, as amended in 2002; and the federal Every Student Succeeds Act 
(ESSA) as they apply to Commonwealth charter schools. 
 
Next Generation MCAS 
The Department will continue to update schools and districts about the many steps involved in 
launching the Next Generation MCAS assessment. Please see the most recent newsletter here: 
http://www.doe.mass.edu/mcas/nextgen/Updates/2016Jul.pdf 
 
The next-generation MCAS tests for English language arts and mathematics will be administered for the 
first time in spring 2017 to grades 3–8; next-generation grade 10 tests will be developed in later years. 
The science tests at grades 5, 8 and high school will also transition to a next-generation version over the 
next several years. 

  
The new assessments will be designed to be given on a computer, but it will also have a paper-and-
pencil version. As part of the state's transition to computer-based testing, students in grades 4 and 8 will 
take the computer-based version of the next-generation MCAS English language arts and mathematics 
tests in spring 2017, and the goal is for all assessments to be delivered on computers by spring 2019.  
 
The Commissioner will bring recommendations regarding when the first grade 10 MCAS assessment 
would be administrated to the Board of Elementary and Secondary Education in September.  
 
ESSA Resources: 
Guidance around the Every Student Succeeds Act (ESSA) can be found on the U.S. Department of 
Education web site. In particular, you may want to explore the “Guidance and Regulatory Information” 
section, which, among many other topics, contains guidance to states and school districts on the new 
provisions in the Every Student Succeeds Act (ESSA) for supporting homeless youth. The Department has 
issued documents related to ESSA, including an overview presentation in March 2016. Please expect to 
see additional updates on this topic via newsletter or email blast.  
 
Highlights of Changes to McKinney-Vento under ESSA: 
The federal McKinney-Vento Homeless Education Assistance Act was reauthorized as part of the federal 
Every Student Succeeds Act (ESSA), and that reauthorization goes into effect October 1, 2016. A 
memorandum that highlights information and upcoming trainings related to changes that ESSA brought 
to McKinney-Vento is now available on ESE's Homeless Assistance webpage and was recently sent to all 
homeless education liaisons. Trainings include half-day orientation sessions to McKinney-Vento and 
webinars on McKinney-Vento and foster care. 
 
ACCOUNTABILITY 
 
Document Updates  
Since the spring, many accountability documents have been revised: 

• The Charter School Performance Criteria was slightly revised in June 2016, it can be found here: 
http://www.doe.mass.edu/charter/guides/PerformanceCriteria.pdf. 

http://www.doe.mass.edu/charter/guidance/2016-2.html
http://www.doe.mass.edu/charter/guidance/2016-2.html
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section89
http://www.doe.mass.edu/lawsregs/603cmr1.html?section=06
http://www.law.cornell.edu/cfr/text/34/300.156
http://www.law.cornell.edu/cfr/text/34/300.156
https://malegislature.gov/Laws/SessionLaws/Acts/2002/Chapter218
https://malegislature.gov/Laws/SessionLaws/Acts/2002/Chapter218
https://www.gpo.gov/fdsys/pkg/BILLS-114s1177enr/pdf/BILLS-114s1177enr.pdf
https://www.gpo.gov/fdsys/pkg/BILLS-114s1177enr/pdf/BILLS-114s1177enr.pdf
http://www.doe.mass.edu/mcas/nextgen/Updates/2016Jul.pdf
http://www2.ed.gov/policy/elsec/leg/essa/index.html
http://www.doe.mass.edu/boe/docs/fy2016/2016-03/item3.html
http://www.doe.mass.edu/news/news.aspx?id=23854
http://www.doe.mass.edu/mv/
http://www.doe.mass.edu/conference/?ConferenceID=8355
http://www.doe.mass.edu/conference/?ConferenceID=9394
http://www.doe.mass.edu/charter/guides/PerformanceCriteria.pdf
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• Subsequently, the Renewal Inspection Protocol was revised and can be found here: 
http://www.doe.mass.edu/charter/guides/RenewInspect.pdf 

• We have also revised the Site Visit Protocol which can be found here: 
http://www.doe.mass.edu/charter/guides/SiteVisit.pdf. 

• We have published the revised classroom observation sheet that site visit teams will use when 
observing classroom instruction. It can be found here: 
http://www.doe.mass.edu/charter/guides/ClassroomObservationForm.pdf. 

 
Webinars for Schools Receiving 2016-17 Site Visits  
As noted in the revised Site Visit Protocol, this year, the Department will be offering introductory 
webinars to school leaders/designees from schools receiving site visits in 2016-17. These webinars will 
provide an overview of the site visit process, including the Site Visit Protocol, how to organize the visit, 
timelines, and other relevant information. Currently the following two dates are being held for the 
webinars.  
September 14th, 2:00-3:00 
September 21st, 9:00-10:00 
If your school is receiving a visit this year, you can sign up to attend a webinar here: 
http://www.doe.mass.edu/conference/?ConferenceID=9398 
 
Renewal 2017 
This year, 12 charter schools have applied for renewal of their public school charters. Information 
regarding renewal, including a memo explaining the Department’s approach to the renewal process can 
be found here: 
http://www.doe.mass.edu/charter/acct.html?section=renew. Renewal decisions are typically publicized 
during the January and February Board of Education meetings.  
 
Volunteer Site Visitors  
The Department seeks volunteers with expertise in classroom instruction, school leadership, and/or 
school governance to serve as external site visitors on charter school accountability visits. If you are 
interested in applying to be a site visitor, please fill out a brief online survey at the following 
link: http://www.surveygizmo.com/s3/1694009/Site-Visit-Volunteer-Interest-Form. Please see 
http://www.doe.mass.edu/charter/acct.html?section=visit for a FAQ related to participating as a site 
visitor. 
 
Dissemination 
In an effort to support charter schools in their dissemination efforts, the Department is in the process of 
revising the Best Practices section of the Department’s website. 
http://www.doe.mass.edu/charter/bestpractices/ 
Revisions include highlighting best practices for creating conditions for successful dissemination, sharing 
resources and information and sustaining partnerships. Additional resources include links to schools and 
organizations that have highlighted dissemination efforts, and a graphic organizer to plan for 
dissemination. More revisions will come following the DissemiNATION fair.  
 
ACCESS AND EQUITY 
 
Western MA English Learners (EL) Leadership Network (WMELN) 
The Western Massachusetts EL Leadership Network (WMELN) was developed last year as a professional 
learning network for districts and charter schools with goals to learn about state initiatives, to learn 
from each other’s experiences, and develop regional strategies to improve the education of ELs in 
Western Massachusetts. The WMELN meets bimonthly throughout the school year. Topics from last 

http://www.doe.mass.edu/charter/guides/RenewInspect.pdf
http://www.doe.mass.edu/charter/guides/SiteVisit.pdf
http://www.doe.mass.edu/charter/guides/ClassroomObservationForm.pdf
http://www.doe.mass.edu/conference/?ConferenceID=9398
http://www.doe.mass.edu/news/news.aspx?id=21205
http://www.doe.mass.edu/charter/acct.html?section=renew
http://www.doe.mass.edu/boe/boedate.html
http://www.surveygizmo.com/s3/1694009/Site-Visit-Volunteer-Interest-Form
http://www.doe.mass.edu/charter/acct.html?section=visit
http://www.doe.mass.edu/charter/bestpractices/
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year included: EL Leadership, WIDA, SEI, ELs with Disabilities, programming, SLIFE, culturally responsive 
curriculum, and more. At each session, participants and/or ESE staff shared their research and 
experience with the group then engaged in discussion to determine how to apply this information to 
individual contexts.  
 
WMELN meetings are held at the Collaborative for Educational Services, 97 Hawley Street in 
Northampton from 9:00-11:30 AM.  If you are interested in attending, please contact David Valade, the 
OELAAA Urban ELL Coordinator West. The 2016-17 schedule is as follows: 

• October 5, 2016                 
• December 8, 2016             
• February 8, 2017               
• April 5, 2017                         
• June 7, 2017                        

 
Revamped Access and Equity Webpage 
The Access and Equity team is in the process of redesigning the Access and Equity webpage of the 
OCSSR website. Some of the new resources will include recently revised and updated Special Education 
Primers, and guidance and exemplars for self-evaluations for special education and ELL programs. Please 
contact Melissa Gordon if you have any suggestions for additional resources or questions.   
 
New WIDA Workshops 
The Department of Elementary and Secondary Education is proud to offer another four WIDA 
professional development opportunities at no cost to districts. Details including date, time, location, 
PDPs, pre-requisites, and a registration link are in the attached flyers. 
 

• Creating Language-Focused College and Career Ready Units for Content and ESL Educators  
November 14, 15, 16 - 8:30am to 3:30pm 
REGISTRATION LINK: http://www.doe.mass.edu/conference/?ConferenceID=8391 

 
• WIDA Workshop: Leadership for English Learner Achievement  

February 22-23, 2017 - 8:30am to 3:30pm 
REGISTRATION LINK: http://www.doe.mass.edu/conference/?ConferenceID=9393  

  
Please encourage educators serving ELs to attend including ESL, bilingual and content teachers, 
specialists, coaches, curriculum developers, department chairs, directors, building and central 
administrators, and any other staff serving ELs. For questions or comments, please contact 
OELAAAPD@doe.mass.edu. 
 
Orientation for New Special Education and ELL Administrators 
On August 17, the Access and Equity team, along with Sibel Hughes from the OELAAA, presented an 
orientation for new special education and ELL administrators. If you or a member of your staff was 
unable to attend, both presentations are available upon request. 
 
Special Education Leadership Institutes  
The Special Education Planning and Policy (SEPP) unit has awarded multi-year contracts to develop a 
series designed to support and train special education district leadership staff using the Guidelines and 
the Massachusetts Model System for Educator Evaluation, Part III: Guide to Rubrics and Model Rubrics 
for Superintendent, Administrator, and Teacher, which was adapted for special education. Each 
Leadership Institute is free to participants and spans at least 62 contact hours over the course of the 
school year. Highlights of the Institutes include opportunities for district special education leaders to 

mailto:dvalade@doe.mass.edu
http://www.doe.mass.edu/charter/sped/default.html
mailto:mgordon@doe.mass.edu
http://www.doe.mass.edu/conference/?ConferenceID=8391
http://www.doe.mass.edu/conference/?ConferenceID=9393
mailto:OELAAAPD@doe.mass.edu
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network with one another; apply concepts of systemic change to improve student outcomes, especially 
for students with disabilities; and understand legal requirements and implementation of evidence-based 
practices for creating inclusive environments in Massachusetts, providing instruction that promotes 
access to and participation in high-quality education, and building responsive environments. 
 
The upcoming institute is for Special Education Team Leader (ELT), and will be provided by the 
Collaborative for Educational Services (CES). Applications are forthcoming; please 
visit www.collaborative.org/SETLI for more information. For further general information about the 
leadership institutes, please contact Lauren Viviani at 781-338-3372. 
 
SAVE THE DATE- Problem Resolution Unit Area Meetings 
The Problem Resolution Unit (PRS) Unit is planning to hold several Area Meetings for public school 
districts, charter schools and collaboratives to discuss current topics of interest.   
The area meetings are scheduled to occur on the following dates:  
  

• November 2nd in Holyoke 
• November 8th in Holden 
• November 10th in Malden 
• November 15th in Malden 

 
Registration information will be available later this month. 
  
RETELL 
The Access and Equity team continues to work closely with the Office of English Language Acquisition 
and Academic Achievement (OELAAA) on the implementation of the Rethinking Equity in Teaching 
English Language Learners (RETELL) initiative in the charter community. Please contact Ellie Rounds-
Bloom at erounds-bloom@doe.mass.edu or 781-338-3212 if you have questions regarding the RETELL 
initiative.  
 
In December 2015, the OELAAA released guidance on educating Students with Limited or Interrupted 
Formal Education (SLIFE).  
 
In August, the OELAAA released new guidance on programming for ELL students. Some changes to 
previously released guidance include information on the screening of potential ELs based on home 
language surveys, monitoring of FLEPed students, and program evaluation information. 
 
BOARDS OF TRUSTEES  
 
Guidance for Charter School Board Members 
As public agents authorized by the state, the members of the board of trustees of a charter school are 
responsible for governing the school and hold the charter for the school. Upon beginning service on a 
board and subsequent years, each trustee must meet a number of legal requirements set forth by the 
Commonwealth. These requirements are clearly outlined in guidance information available at: 
http://www.doe.mass.edu/charter/governance/?section=trustees. All board members should be well-
informed of their obligations and responsibilities as members of a charter school board of trustees. 
Please direct board members with questions regarding these obligations to the overview on the 
Department’s website.  The Department is also planning to develop additional targeted trainings for 
members of charter school boards of trustees.  We will be reaching out to the field as we plan these 
trainings so we can best meet the needs of board members.  

http://www.collaborative.org/SETLI
http://www.doe.mass.edu/pqa/prs/
mailto:erounds-bloom@doe.mass.edu
http://www.doe.mass.edu/ell/SLIFE-Guidance.pdf
http://www.doe.mass.edu/ell/SLIFE-Guidance.pdf
http://www.doe.mass.edu/ell/Guidance.pdf
http://www.doe.mass.edu/charter/governance/?section=trustees
http://www.doe.mass.edu/charter/governance/?section=trustees
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Board Member Management System 
It is important to ensure that the membership of your board of trustees is always updated with the 
Department. When a charter school’s board of trustees votes to accept new members, this is considered 
a charter amendment and must be approved by the Commissioner prior to any action by the new 
member, including counting towards a quorum or voting. Please find information regarding the use of 
the system to request the approval of new board members, including the content of the request letter 
uploaded via the system when a new member is created at: 
http://www.doe.mass.edu/charter/governance/?section=bmms. Please note that schools are also 
required to notify the Department when members leave the school’s board of trustees, whether it is 
through a resignation, the expiration of a term, or a removal through the system.  
 
The Department reviews requests for approval of new board members in a monthly batch cycle with 
other charter amendments subject to Commissioner approval. We will do our best to ensure that review 
and approval, as appropriate, of each completed request for the approval of a new board member that 
is submitted by the end of each month is communicated back to the school no later than the close of the 
following month.  
 
Many of you received an automatic email from the BMMS letting you know that all correspondence over 
email regarding public business, such as the receipt and completion of paperwork required as special 
state employees, as well as email addresses used to receive information from the Department, is 
considered part of the public record. We did not want to alarm you; we only wanted to remind you. We 
have been receiving a flurry of FOIA and public information requests and we wanted to make sure that 
board members understand the kinds of information that are of the public record. Please contact Alyssa 
Hopkins if you have questions. 
 
Please Call Us! 
If you have any questions regarding the obligations of board members or the  Board Member 
Management system, please contact Alyssa Hopkins, at 781-338-3219 or ahopkins@doe.mass.edu; or 
James DiMaio, at 781-338-3228 or jdimaio@doe.mass.edu.  
 
FINANCE AND DATA 
 
Superintendent’s Checklist 
Please be sure your school adheres to all relevant reporting deadlines and requirement outlined in the 
2016-2017 Superintendent Checklist. 
 
Finance and Data Trainings 
Thank you for filling out our recent survey. The results showed that the new business managers prefer 
training in-person on most of the topics offered. A half day of training will be offered on September 28th 
and September 30th here at the Department. This training will be geared to new business managers but 
veteran managers are welcome for a refresher or if they would like technical assistance in a particular 
area. If you would like to attend this training, please sign up via Doodle: 
http://doodle.com/poll/wkhedmxrtsp7qcwt. 
 
The survey also showed that veteran manager’s preference is to have training materials posted on the 
website as their top choice for receiving guidance and information. We are working on developing these 
resources for posting and will let the schools know as they are released. We will be asking for more 
input from you on the specifics of these tools so that they can be as useful and relevant as possible. 
 

http://www.doe.mass.edu/charter/governance/?section=bmms
mailto:ahopkins@doe.mass.edu
mailto:jdimaio@doe.mass.edu
http://www.doe.mass.edu/commissioner/checklist.html
http://doodle.com/poll/wkhedmxrtsp7qcwt
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SIMS Training 
If you are interested in SIMS training, please fill out this doodle poll and let us know: 
http://doodle.com/poll/9qunnq9c3t435irf. If there is enough demand from the field, Joanna can arrange 
a special training just for Charter School administrators.  
 
FY17 Revision to Waitlist Data Collection  
We have posted each school’s FY17 waitlist report to the security portal. All schools should update these 
waitlists for the October 6, 2016 deadline collection (waitlist as of October 1st). Guidance has been 
posted on our website. If you have any questions, please contact Brenton Stewart at 
bstewart@doe.mass.edu or 781-338-3214, or Joanna Laghetto at jlaghetto@doe.mass.edu or 781-338-
3221.   
 
FY16 Audit and Audit Guide 
FY16 independent financial audits are due to the Department on November 1, 2016.    
Please remember that the Audit Guide was updated for FY16 and new financial statement samples have 
also been posted on our website. 
 
Revisions to the Charter School End of Year Financial Report (CSEOYFR)  
The FY15 CSEOYFR was revised with the help of many of the charter school business managers. Because 
of the positive feedback we received, for FY16, we used the new FY15 design (of putting the definitions 
and examples before the data input columns) on each one of the worksheets. Based on the feedback, 
we also made an effort to clarify the definitions and examples of each line item. The other major change 
was made to the schedule 7C. Along with clarifying the instructions, it will also only allow schools who 
qualify for reimbursement to request it. The templates have been uploaded to each school’s portal. This 
year, charter schools are required to electronically file the FY16 Charter School End of Year Financial 
Report, which includes the Surplus Calculation, on or before November 23, 2016. 
 
Changing Bank Account for Electronic Funds Transfer (EFT) and Change of Address or Name 
If you are planning to change bank accounts, in order to ensure that tuition and grant funds are 
deposited in a timely manner, please make sure a new Electronic Funds Transfer form is completed and 
snail mailed to: Victoria Munoz, Grants Management Office, Department of Elementary and Secondary 
Education, 75 Pleasant Street, Malden, MA 02148 
 
If you have questions, you can contact Ms. Munoz at 781-338-6575 or vmunoz@doe.mass.edu. This 
form can be found at https://massfinance.state.ma.us/VendorWeb/eftRegisterfrm.asp. Please be sure 
to include a voided check and allow sufficient time for the changes to be made as it can take several 
weeks to process. If your school has moved recently, a new W-9 form 
http://www.mass.gov/osc/docs/forms/vendorcustomer/newmass-w9.pdf must be completed and sent 
to Ms. Munoz along with a letter on letterhead stating the old and new address. If an amendment has 
been approved for a school name change, please contact Joanna Laghetto (jlaghetto@doe.mass.edu) for 
any necessary forms needed by the business office.  
 
RESOURCES* TO SERVE ECONOMICALLY DISADVANTAGED AND LOW-INCOME STUDENTS 

This section of the newsletter is dedicated to disseminating resources to charter schools across the state 
on a variety of topics. Each newsletter will highlight a variety of resources on key topics, which will then 
be archived for future reference in the Department’s Charter School News Archive. For example, 
newsletters from last year highlighted various family engagement and social and emotional 
learning/school discipline resources. 

http://doodle.com/poll/9qunnq9c3t435irf
http://www.doe.mass.edu/charter/enrollment/fy2017WaitlistGuidance.pptx
mailto:bstewart@doe.mass.edu
mailto:jlaghetto@doe.mass.edu
http://www.doe.mass.edu/charter/finance/auditing/
https://massfinance.state.ma.us/VendorWeb/EFT_FORM.pdf
mailto:vmunoz@doe.mass.edu
https://massfinance.state.ma.us/VendorWeb/eftRegisterfrm.asp
http://www.mass.gov/osc/docs/forms/vendorcustomer/newmass-w9.pdf
mailto:jlaghetto@doe.mass.edu
http://www.doe.mass.edu/charter/default.html?section=archive
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This newsletter focuses on effectively educating with poverty in mind. Research shows that low-income 
students are far more likely to be eligible for special education services than other students. 
Additionally, low-income students who are identified as eligible for special education services are more 
likely to be educated in substantially separate settings. The resources below provide ideas for how 
educators can address issues of poverty in the school and how to best educate economically 
disadvantaged or low-income students.  

Name Website Description 

Low-income 
Education Access 
Project (LEAP) 

LEAP website The Department is working collaboratively with a cohort 
of Massachusetts districts (LEAP districts), collaboratives 
and agencies to disseminate tools, technical assistance 
(TA), sustainable professional development, and other 
resources. 

 
Teaching with 
Poverty in Mind by 
Eric Jensen 

http://www.ascd.o
rg/publications/bo
oks/109074.aspx 

This book discusses how schools can improve the 
academic achievement and life outcomes for 
economically disadvantaged students. There are a variety 
of books published by Eric Jensen on this topic. 

C.A.R.E.: Strategies 
for Closing the 
Achievement Gaps 

http://www.nea.or
g/assets/docs/CAR
Eguide2011.pdf 

An online resource that offers suggestions on how to 
create a learning environment in which diverse students 
can learn and how educators can have high expectations 
for students while still offering quality instruction to 
those students who need the most help. There is also a 
comprehensive resource section. 

A Framework for 
Understanding 
Poverty by Ruby 
Payne 

http://www.ahapr
ocess.com/ 
 

This book discusses how to connect with and help people 
build up resources and rise out of poverty. There are a 
variety of books published by Ruby Payne on this topic. 

*The Department does not promote or endorse commercial products, services, or websites, as we do 
not fully research them and thus cannot verify their effectiveness, and cannot and do not monitor their 
web pages. With that said, the Department from time to time, does provide resources that you might 
find helpful. 

Optimally, the Department is looking for your input for this section! If you have requests for topics in 
future newsletters or want to share your school’s evidence-based resources or stories, please contact 
Melissa Gordon (mgordon@doe.mass.edu).  

CHARTER APPLICATIONS AND EXPANSIONS 
 
New Charter School Applications  
Five charter prospectuses were submitted on August 1, 2016, along with one letter of intent from a 
current charter school board of trustees seeking eligibility for the one stage charter application process.  
We appreciate all of you who participated as prospectus reviewers this year in support of the 
Department’s thorough review of each charter prospectus. Your participation is invaluable to the 
process. 

http://www.doe.mass.edu/sped/leap/
http://www.ascd.org/publications/books/109074.aspx
http://www.ascd.org/publications/books/109074.aspx
http://www.ascd.org/publications/books/109074.aspx
http://www.nea.org/assets/docs/CAREguide2011.pdf
http://www.nea.org/assets/docs/CAREguide2011.pdf
http://www.nea.org/assets/docs/CAREguide2011.pdf
http://www.ahaprocess.com/
http://www.ahaprocess.com/
mailto:mgordon@doe.mass.edu
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Final applications are due on November 1, 2016. Once applications are received, Department staff and 
external review panelists with expertise in education, business, law, and governance will review and 
evaluate each of the applications. In addition, the Department will hold public hearings in the areas 
where the founding groups propose to open a school. The Department will also conduct a review of any 
public comment submitted. Commissioner Chester will review all of the materials and make his 
recommendation on awarding new charters to the Board of Elementary and Secondary Education. The 
Board of Elementary and Secondary Education will vote on new charters at its February 2016 meeting.  

Charter School Expansion Requests 
Pursuant to the Charter School Regulations, 603 CMR 1.10(1), the Board of Elementary and Secondary 
Education must approve major changes in the material terms of a school's charter. This year, the 
Department received requests from thirteen existing Commonwealth charter schools that involve 
changes to the charter region, changes to the grades served, and/or the maximum enrollment, including 
seven requests competing for 225 available seats in Boston. For a complete list of all expansion 
requests, see the headline at: http://www.doe.mass.edu/news/news.aspx?id=22832 . 
If you wish to request a copy of any of the submitted amendment requests or if you have any questions, 
please contact charterschools@doe.mass.edu. 
 
COMMUNICATIONS AND CONTACTS 
 
Electronic Correspondence 
We plan to continue to deliver official correspondence as much as possible via electronic means, 
emailing and scanning, as appropriate, school-specific approvals and documents. If you would like a hard 
copy mailed to you, please be sure to let us know on a case-by-case basis. Because we also collect many 
of our files through Security Portal dropboxes, please be sure to follow electronic file naming 
instructions included with each submission. In general, please be sure that your electronic files are 
named in a uniquely identifiable way, either including the school’s name, acronym, or LEA code along 
with identifying the date/year and report type. For example, Not unique: Annualreport.doc or Audit.pdf 
Unique: ABCS_annualreport2015.doc and ABCS_FY15Audit.pdf. 
 
Contact You: School and District Profiles and Directory Administration 
The Department collects a variety of data from schools and districts through Directory Administration, 
some of which is published on the Department’s School or District Profiles page. Contact information, 
multiple directories, and a variety of reports from individual organizations can also be found here.  
Charter Schools appear as both a “District” and as an individual “School”.  It is imperative that the 
information contained in your district, as well as your school profile, be accurate, especially at the start 
of the school year. If it is inaccurate, your school may be missing important Department 
communications. In particular, the email address for the individual identified as “charter school leader” 
and “charter school board chair” in Directory Administration should have received this message directly. 
If for some reason they did not, your school’s directory administrator(s), the individual(s) who are 
authorized to edit information about their school in Directory Administration, should update this 
information. See http://www.doe.mass.edu/InfoServices/data/diradmin/list.aspx to identify your 
school’s directory administrator(s).         
  

http://www.doe.mass.edu/news/news.aspx?id=22832
mailto:charterschool@doe.mass.edu
http://www.doe.mass.edu/infoservices/data/diradmin/
http://www.doe.mass.edu/InfoServices/data/diradmin/list.aspx
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