
SENATE No. 2351
By Mr. Pacheco, a petition (accompanied by bill. Senate, No. 2351)

of Marc R. Pacheco, Robert M. Koczera and John F. Quinn (by vote
of the town) for legislation to provide for a town administrator in the
town of Lakeville. Local Affairs. [Local approval received.]

In the Year One Thousand Nine Hundred and Ninety-Eight

An Act providing for a town administrator in the town of
LAKEVILLE.

Be it enacted by the Senate and House of Representatives in General
Court assembled, and by the authority of the same, as follows:

1 SECTION 1. Upon the effective date of this act, the town of
2 Lakeville shall be governed by the provisions of this act. To the
3 extent that the provisions of this act modify or repeal existing
4 General Laws and special acts or the by-laws of the town of
5 Lakeville, this act shall govern. This act shall authorize and
6 empower the Town of Lakeville to adopt a town by-law as con-
-7 tained in sections 2 and 3.

1 SECTION 2. (a) The board of selectmen shall serve as the goal
2 setting, long range planning and policy making body of the town,
3 recommending major courses of action to the town meeting, and
4 adopting policy directives and guidelines which are to be imple-
-5 mented by officers, boards, committees, commissions and
6 employees of the town.
7 (b) the board of selectmen shall have the power to enact rules
8 and regulations to implement policies and to issue interpretations.
9 (c) The board of selectmen shall exercise, through the town

10 administrator, general supervision over all matters affecting the
11 interests or welfare of the town.
12 (d) The board of selectmen shall appoint the town adminis-
-13 trator, town counsel, registrars of voters, election officers, consta-
-14 bles, and members of all committees, boards and commissions
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15 except those appointed by the moderator or elected by the voters
16 pursuant to current town by-laws and General Laws as the same
17 may be amended from time to time.
18 (e) The board of selectmen shall have general administrative
19 oversight of such appointed boards, committees, and commissions
20 appointed by the board of selectmen.
21 (f) The board of selectmen shall have the responsibility and
22 authority for licenses and other quasi-judicial functions as pro-
-23 vided by the General Laws and the town of Lakeville by-laws.
24 (g) The board of selectmen shall be responsible for the
25 preparation of all town meeting warrants.
26 (h) The board of selectmen may make investigations and may
27 authorize the town administrator or other agents to investigate the
28 affairs of the town and the conduct of any town department,
29 office, or agency, including any doubtful claims against the town.
30 and for this purpose the board of selectmen may subpoena wit-
-31 nesses, administer oaths, take testimony, and require the produc-
-32 tion of evidence. The report of any such investigation shall be
33 placed on file in the office of the town clerk, and a report summa-
-34 rizing such investigation shall be printed in the next annual town
35 report.
36 (i) The board of selectmen shall review the annual proposed
37 budget submitted by the town administrator and make recommen-
-38 dations with respect thereto as they deem advisable. The town
39 administrator shall present the budget, incorporating the recom-
-40 mendations of the selectmen to the finance committee.
41 (j) The board of selectmen, by a majority vote of its full mem-
-42 bership, shall appoint a town administrator who shall be a person
43 with executive and administrative qualifications, and especially
44 fitted by education, training and experience to perform the duties
45 of the office. The office of town administrator shall not be subject
46 to the Lakeville Personnel Administration Plan. The town may
47 from time to time, by by-law, establish such additional qualifica-
-48 tions as seem necessary and appropriate.
49 (k) The board of selectmen may remove the town administrator
50 at any time by a majority vote. Within seven days thereafter, the
51 town administrator may appeal the decision of said board by filing
52 a written request for a public hearing. If such a request is filed, the
53 board of selectmen shall conduct a public hearing within fourteen
54 days, and shall act on the appeal within seven days thereafter.
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(1) The board of selectmen shall set the compensation for the
town administrator, not to exceed an amount appropriated by the
town meeting.
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(m) The board of selectmen shall designate a qualified person
to serve as acting town administrator and to perform the duties of
the office during any period of any vacancy exceeding thirty days,
caused by the administrator’s absence, illness, suspension,
removal or resignation. The appointment shall be for a period not
to exceed one hundred and eighty days.
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SECTION 3. The town administrator shall be the chief adminis-
trative officer of the town and shall be responsible to the board of
selectmen for administering and coordinating all employees,
activities and departments placed by General Laws, or by-laws,
who are under the control of the board of selectmen.

2
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The town administrator shall devote his full working time to the
duties of the office and shall not engage in any business activity
during his term, except with the written consent of the board of
selectmen.

6
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The town administrator shall:10
(a) attend all meetings of the board of selectmen, except when

excused, and shall have the right to speak but not vote;
11
12

(b) administer, either directly or through a person or persons
appointed in accordance with this act, all provisions of General
Laws and special acts applicable to the town, all town by-laws and
all regulations established by the board of selectmen;

13
14
15
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17 (c) assemble, prepare and present to the board of selectmen all

annual operating and capital budgets of the town and be respon-
sible for the development and annual revision of the capital
improvements program;

18
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2] (d) be responsible for seeing that the budget is administered as

adopted by the town meeting and in accordance with the General
Laws, this act and by-laws;

77

23
(e) keep the board of selectmen fully informed regarding all

departmental operations, fiscal affairs, general problems, and
administrative actions, and to this end shall submit periodic
reports to the board of selectmen;

24
25
26
27
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28 (f) keep the board of selectmen informed regarding the avail-
-29 ability of federal and state funds and how such funds might relate
30 to unmet long-range needs;
31 (g) prepare applications for all town grants;
32 (h) be responsible for the day-to-day administration of the
33 town’s personnel system;
34 (i) negotiate collective bargaining contracts unless the board of
35 selectmen designates another negotiator;
36 (j) be the chief procurement officer of the town as defined by
37 Massachusetts General Laws, and appoint such assistant procure-
-38 ment officers as provided in chapter 308 of the General Laws;
39 (k) make recommendations to the board of selectmen regarding
40 vacancies in town offices and boards to be filled by the board of
41 selectmen pursuant to Massachusetts General Laws or town by-
-42 laws;
43 (1) coordinate the activities of any board, commission, and
44 committee concerned with long-range municipal planning,
45 including the physical, economic and environmental development
46 of the town;
47 (m) develop, keep and annually update a full and complete
48 inventory of all property of the town, both real and personal;
49 (n) distribute, or cause to be distributed, copies of the warrant
50 for the annual town meeting;
51 (o) have the authority to sign payroll and accounts payable
52 warrants concerning the everyday operation of the town;
53 (p) upon request and with the approval of the board of
54 selectmen, prosecute, defend, or compromise all litigation to
55 which the town is party;
56 (q) perform such other duties as may be required by this act,
57 by-law, or vote of the board of selectmen; and
58 (r) the board of selectmen shall provide for an annual review of
59 the job performance of the town administrator which shall, at least
60 in summary form, be a public record.
61 The town may by by-law, from time-to-time. modify, delete and
62 amend these responsibilities and duties as necessary or appro-
-63 priate, consistent with this act.

1 SECTION 4. This act shall take effect upon its passage.

This Document Has Been Printed On 100% Recycled Paper.


