
HOUSE No. 334.

In the Year One Thousand Eight Hundred and Seventy
Two.

AN ACT

Relating to the Time of furnishing Reports by De-
partments and Officials of the Commonwealth.

[See House No. 295 ]

Be it enacted by the Senate and House of Representa
fives, in General Court assembled, and by the authority of
the same, as follows :

1 Sect. 1. Ever} 1, department, board, commission
2 and official required by law to report to the execu-
-3 tive or legislative branch of the state government,
4 shall hereafter have such report ready, in print,
5 and presented to the legislature of the Common-
-6 wealth, as early as the second Wednesday in Jan-
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7 uary of each year, including the general statement
8 and summary from the auditor’s report, but ex-
-9 cepting the full report of the auditor, which may

10 be made at any time in the month of January;
11 but no volume of reports shall exceed two hun-
-12 dred pages of printed matter, exclusive of statis-
-13 tical tables.

1 Sect. 2. Of each of said reports there shall be
2 printed and in readiness on said second "Wednes-
-8 day in January, for the use of the executive and
4 legislative departments, the usual number now au-
-5 thorized by law, and no greater number shall be
6 printed except upon concurrent vote of both
7 branches of the legislature.

1 Sect. 3. In order to procure the materials for
2 preparing said reports in season, where said mate-
-3 rials are obtained outside the offices, the several
4 heads of departments, boards, commissions and
5 officials, finding it needful or desirable so to do,
6 shall have authority to make such rules and rogu-
-7 lations, and to prepare and issue such notices and
8 forms to any and all parties furnishing materials
9 for such reports, as shall secure returns in season

10 for the purposes contemplated by this act; and
11 such rules, regulations, notices and forms shall be
12 duly observed and obeyed by the party or parties
13 to whom they may be sent; and any neglect or
14 delay to conform thereto shall subject the party or

15 parties to a forfeiture of five dollars per day for
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16 each day after their returns are required to be
17 made.

1 Sect. 4. The state treasurer and auditor are
2 hereby authorized and directed to close their ac-
-8 counts and balance their books on the last day of
4 November of each year; and all taxes heretofore
5 paid or allowed to be paid into the treasury in No-
-6 vember and December, and all other payments so
7 made, so far as may be practicable, shall be paid
8 in in the months of October or November; and
9 these officers are hereby authorized to issue their

10 notices, with suitable directions to all such parties
11 as they may find it necessary or desirable to notify,
12 requiring them to conform to such rules and orders
13 as they may find it needful to make to enable them
14 to close their accounts on said last dav of Novera-
-15 ber, which rules and orders they shall transmit to
16 such parties and publish in their next report; and
17 the same shall have full effect and be enforced as
18 under the provisions of section third of this act.

1 Sect. 5. The first half year in the treasurer’s
2 and auditor’s offices shall close on the last day of
8 May; and these officers shall be authorized to
4 make and promulgate all needed rules and orders
6 to enable them to accomplish this purpose.

1 Sect. 6. If any further legislation is found to
2 be desirable to the more effectual carrying out of
3 this act, as regards the financial departments, the
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4 heads thereof shall indicate the same to the legis-
-5 lature for that purpose.

1 Sect. 7. The office hours of all employes and
2 clerks in the state house, and offices connected
3 therewith, shall be from nine o’clock in the fore-
dr noon to four o’clock in the afternoon, and shall be
5 uniform for all, except in cases of sickness or
6 disability. And the heads of departments and
7 bureaus shall see that all such clerks and employes
8 arc diligent in the performance of their duties
9 during those hours.

1 Sect. 8. The heads of departments and boards
2 or bureaus may give to their employes and clerks
3 leaves of absence, amounting in all to four weeks
4 in each year, provided they be so arranged that a
5 sufficient force for the necessary running of the
6 offices shall always be present.


