
 
 
 
 
 

Overview of the Trial Court’s Close Contact Analysis Process 
Upon Notice of COVID Exposure or a Positive Test 
 
The Trial Court followed the recommendations issued by the CDC and the Massachusetts 

Department of Public Health as it developed its close contact protocols.  In addition, the Trial Court 

has contracted with an epidemiologist who specializes in infectious diseases to provide guidance 

and advice on issues not covered by the CDC or the Massachusetts Department of Public Health. We 

have consulted with our epidemiologist throughout the development of our protocols, including the 

reporting of potential COVID-19 incidents. 

Upon notice of a potential COVID-19 exposure, such as an employee, partner agency staff or court 

user who has tested positive or is suspected positive, the Trial Court will conduct a close contact 

analysis to determine details of the incident.  The Trial Court uses the CDC definition for a close 

contact being within six feet for at least ten minutes. The results of the fact-finding analysis are 

reviewed by the Deputy Chief Human Resources Officer or a designee in consultation with the 

Associate Court Administrator. Based on this consultation, the Associate Court Administrator 

makes a recommendation relative to closure to the Trial Court Chief Justice and Court 

Administrator who have the final authority to determine the need for closure.  

At the conclusion of the incident analysis, the Trial Court will contact anyone determined to have 

had close contact, including members of the public or court users, so that action consistent with 

guidance from the CDC and other public health authorities can be taken. 

In addition, Human Resources notifies the Court Department's Deputy Court Administrator or 
Deputy Commissioner who communicates with local court leaders to ensure their awareness of the 
situation. In the event of a closure of a courthouse, the Executive Office of the Trial Court issues a 
communication to all court staff who work within the facility and posts notice of the closure on the 
court's local web page, the public COVID page and notifies a number of partner organizations of the 
closure. 
 
In addition to the close contact analysis, the Facilities Department is notified so that a disinfecting 
cleaning of the workplace can be completed, once the building ‘rests’ for 24 hours after the 
departure of the affected individual. Per CDC guidelines, the Facilities Department conducts the 
cleaning within 24 hours of the end of the rest period. 


